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HacTtosiwuin nopsgok noarotoeneH B cootBeTcTBuM € .11 ¢T.13 depgepanbHoro 3akoHa ot 29.12.1994 Ne 78-03
«O bubnmoteyHom gene» u Ha ocHoBe «[lopsifka yyeTa OOKYMEHTOB, BXOASLIMX B cocTaB GubnmoTteyHoro cpoHaa»
(nanee — NMopsagok yveTa, MNopsigok), yTBepxaeHHoro npukasom MuHmnctepcTsa KynbTypbl Poccuiickon ®epepauum
Ne 1077 ot 08.10.2012 r., a Takke «WMN3meHeHun, BHOCMMbIX B [lopsagok yvyeTa OOKYMEHTOB, BXOLALUMX B COCTaB
6mbnuoTtevHoro coHaa», yTBEPXKAEHHbIX npukazom MuHuctepctBa KynbTypbl Poccuiickon ®depepauun Ne 115 ot
02.02.2017 .

1. O6wWwume nonoxeHus

1.1. JleHuHrpagckas obnactHas yHuBepcanbHas HayyHas 6ubnuoteka (ganee - JIOYHB) sasnsgetca rmasHOM
LieHTpanbHOW rocyaapCTBEHHON 6MBNMOTEKON ! 1 rMaBHbIM KHUrOXpaHunuiiem JIeHMHrpaackon obnactu, B CBS3U C YeM
JOImKkHa bopmupoBaTtbh, XpaHuTb M obecneuvBaTb npaBa rpaxgaH Ha CBOOOAHBIM AOCTYN K WHGOpMauuM U Ha
nonb3oBaHue GUGNMoTeYHbIMY hOHAAMM Ha TeppUTOpUM 0GnacTm 2.

1.2. CoctaB doHga JIOYHB yHuBepcanbHbI, BKMAOYaeT u3gaHus MO BCEM OTpacnsaM 3HaHUW, npeacTaBneH
pasnuMYHbIMM  BMAAMW [OOKYMEHTOB: KHUraMu, MepuoaMyeckumm usgaHusmu, anbbomamu, kKaptamu, HOTamu,
ayavoBu3yarnbHbIMU U SMEKTPOHHBIMU  U3JaHUAMU. TUMOMOrMYecknii coctaB ¢poHOa pasHoobpaseH u cogepXut
ocuLmanbHble, HayyYHbIE Y Hay4YHO-MOMYNsiPHbIE, CNPABOYHbIE, Y4eOHbIE U XyOOXKECTBEHHbIE U3haHus 3.

1.3. Yyet gokymeHTOB, Bxoaswmx B poHg JIOYHB (ganee - yyet poHAOB), ocyLleCcTBRSeTCs B Lensax opmMmpoBaHus
OOCTOBEpPHbIX CTAaTUCTUMYECKMX [AaHHbIX O cocTaBe U obbeme poHAa, B LENAX KOHTPOMS HanuuuMs u OBWKEHWS
OOKYMEHTOB B (hoHAe, SIBNSETCA OCHOBOM OTYETHOCTM M NMIAHNUPOBAHUSA AEATENbHOCTU BUBMOTEKN.

1.4. B COOTBETCTBMM C YyKasaHHbIMW LensMu ydeT (POHOAOB nogpasgenserca Ha Tpu Buaa: CTaTUCTUYECKUN,
OyxranTepckuii, BMBNNOTEYHBIN.

1.4.1. Cratuctuyecknin yyet oHOOB NPOU3BOAUTCH B COOTBETCTBUM C (POPMOWN rOCydapCTBEHHOW CTaTUCTUYECKOM
OT4eTHOCTM obwenocTynHbliX (Ny6nuuHbix) 6Gubnuotek Ne 6-HK, yTBepxaeHHon ®PegepanbHoOn cnyx6own
rocygapctBeHHom crtatuctukm (Pocctatom), u npegycmaTtpuBaeT exerogHoe npegcrtaeneHve B MuHUCTEpCTBO
KynbTypbl P® cBegeHun o6 nameHeHusx B coctaBe 1 obveme poHgos JIOYHB.

1.4.2. byxrantepckuin y4yeT OmbnmoteyHoro coHaa BedeTcs B AEHEXHOM (CyMMapHOM) BblpaxeHun 6e3 ykasaHus
HanMeHoBaHUN AOKyMeHTOB. Byxrantepckasa cnyx6a JIOYHB yuntbiBaeT GUGNMoTeYHbIN OHA Kak 0O bEKT OCHOBHbIX
CpeacTB Ha OCHOBaHWUM MEPBUYHBLIX YYETHbIX PErMcTpPoB, OPOPMIIEHHbIX NPU NOCTYNNEHUM OOKYMEHTOB B ooHA nnbo
nx BblbbITUN, B COOTBETCTBUM C  (pedepanbHbiM  CTaHO4ApTOM  OyxranmTepckoro y4veta Ans  opraHusauun
rocygapctBeHHoro cektopa "OcHoBHble cpefcTsa”, yTBepxaeHHbIM MNpukasom MuHdurHa PO ot 31.12.2016 N 257H, a
TakKe UHCTPYKUMAMN 157H n 174H.

1.4.3. bubnuoteuHbin yyet c¢oHaoB JIOYHB npenctaBnser ynopsigiOYeHHYH CUCTEMY peructpauum LOKYMEHTOB:
oTpaXkaeT BENUYMHY BCero 6ubnmotevHoro ooHaa, NOCTyNneHne 1 BbiObITE JOKYMEHTOB, o6ecrnednBaeT COXPaHHOCTb
OmMbnmoTevHoro oHAa nyTeM KOHTPOMS Hanuuus W OBWKEHUS OOKYMEHTOB; CHYXXUT OCHOBOW AN BeAeHus
OyxranTepcKkoro n CTaTUCTMYECKOro yyeTa poHAOB, OTYETHOCTU 1 NIIAHUPOBAHNST OEATENBbHOCTH.

1.5. OcHoBHble TpeboBaHus, NpeabaBAseMble K y4eTy bubnuoteyHoro coHaa:
- MONIHOTa M JOCTOBEPHOCTb Y4ETHOW MHdOpMaLnK;
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- ONepaTUBHOCTb;

- JOKYMEHTUPOBaHHOE 0GPOPMIIEHME KaXO0r0 NOCTYNMEHUS B OOHA, U Kaxaoro BblObITUSt U3 hoHAa;

- COBMECTMMOCTb MpMemMoB M (POpPM yyeTa, MX HALEXHOCTb MpW MapanfieflbHOM WUCMOfb30BaHUM TPagULMOHHOW ©
aBTOMAaTU3MPOBAHHOW TEXHOSOIMMI y4eTa;

- COOTBETCTBME HOMEHKNaTypbl MokasaTenen ydyeTa poHOA aHarorMyHbIM MNokasaTensiM rocyaapCTBEHHOM
OUBNNOTEYHOM CTaTUCTUKN.

1.6. O6beKkTamn 6MOGNMOTEYHOro yvyeTta SABMASIOTCA BCe BuAbl onybnMkoBaHHbIX U HEOMYONMKOBaHHbBIX OOKYMEHTOB,

noctynatowme B ¢doHag JIOYHB Ha nocTtosiHHoe, AnuTenbHoe, BPEMEHHOE XpaHeHue W BblObiBawowMe n3 ¢oHaa,

He3aBMCMMO OT Buaa HOCUTENd MHopMauum, B TOM Yucre:

- DOKYMEHTbI Ha MaTepuarbHbIX HOCUTENSIX, HAXOASLLMECS Ha NOCTOSIHHOM XpaHeHuu;

- OMNEKTPOHHbIE foKarnbHbIe CeTeBblE JOKYMEHTbI, BXOASLME B COCTaB ANEKTPOHHbIX BubnuoTtek (konnekumn) JIOYHB u
Haxogswmecsa Ha AnNuTenbHOM XpaHeHun Ha cepeepe JIOYHB;

- WHCTannupoBaHHble [AOKYMEHTbl (06a3bl [OaHHbIX), pas3MellaeMble Ha aBTOMaTU3MPOBAHHbIX paboynx MecTax
nones3oBatenen unu cepasepe JIOYHB.

- 9NEeKTPOHHbIE CeTeBble yaaneHHble AOKYMEHThI, MpuobpeTaemble Ha OCHOBE MULEH3MOHHbBIX OrOBOPOB U COrMnalleHnn
B MOCTOSIHHbINA U BPEMEHHbIV OCTYN N pa3MeLLEeHHbIE Ha BHELUHMX CEpBepax KOHTEHT-NpoBaiaepoB.

1.6.1. [JOokymMeHTbl MOCTOAHHOro (6eCcpoYHOro) XpaHeHuss — AOKYMeHTbl ©e3 onpedeneHnss CPOKOB XpaHeHwus,
OTBevaLUne KpUTepusM KOMMNEKUMOHHOCTM, YHWKanbHOCTW, PapUTETHOCTWU, 4YacTb W3 KOTOPbIX OTHOCUTCHA K
OOKYMEHTaM HauuoHarnbHoro ©6umbnuoteyHoro doHaa, OpMMPYHOLLErocss Ha OCHOBE CUCTEMbl 00A3aTenbHOro
3K3eMNsipa v KHWXKHbIX NaMSTHUKOB.

1.6.2. [JokyMeHTbl ANNTENLHOro (AONTOCPOYHOrO) XpaHEeHUs — AOKYMEHTbI, NPOAOIMKUTENBHOCTb XPaHEHUS KOTOPbIX
onpeaenseTcst eCTeCTBEHHbIM LIMKIOM XM3HW MO0 NOMb30BaTENbCKMM CPOCOM.

1.6.3. [oKkyMeHTbl BPEMEHHOro (KPaTKOCPOYHOr0) XpaHeHWs - AOKYMEHTbl C 3apaHee onpegefieHHbIM CPOKOM
XpaHeHus, Kak npaswuno, ot 1 go 5 neT, BKMOYalOWMe NepuoanMdeckue Wus3gaHusd, a Takke WHble W3gaHus,
copepxalime nHopMaLmio BPEMEHHOIO 3HaYEHUS.

1.7. He Bkntovatotca B poHa JIOYHB v He nognexat yyeTy cneayowme Buabl JOKYMEHTOB:

- OOKYMEHTbl BCMOMOraTeNnbHOro HasHayeHus, ABnsiomecs pabounm MHCTPYMEHTOM OUGMMOTEYHOro nepcoHana
(ynpaBneH4yeckasi 1 Npon3BOACTBEHHAS AOKYMEHTALMS, NPOrpaMMHbIE MPOAYKTbI);

- marepuansbl, npuobpetaembie Ans odopmreHuss OubnIMOTeKn, ApYyrMx MnoAcObHbIX pPaboT, He CBA3aHHbIX C
KoMMnekToBaHnem 6ubnuorteyvHoro oHaa;

- KMHO-, OOTO- U 3BYKO3aNMUCK, NpegHa3HavYeHHble Ang npoBeaeHust BubnnMoTe4yHo-MHPOPMAaLIMOHHBIX N KyNbTYPHbIX
MEpPONpPUATUN;

- U3gaHnst peknamMmHo-MHAOOPMaLMOHHOIO XapakTepa, Ucnonb3yemMble Ans MHPOPMUPOBaHUS YnTaTenen;

- 6asbl AaHHbIX, UHCTaNNMpyemMble Ha pabounMx MecTax COTPYAHUKOB B NMPOW3BOACTBEHHbLIX LIENsiX;

- 3NEKTPOHHbIE pecypcbl CBOOOAHOrO AOCTYyMa, HE3ABMCMMO OT TOTFO, BKIHOYEHbI NI OHM B COCTaB WMHOpPMaLMOHHO-

HaBUraunoHHbIx cuctem JIOYHB.

1.8. Yuet OOKYMEHTOB BeleTCA B perncrtpax niamsungyanbHoOro 1 CyMMapHoro y4yeta.

2. EquHnubl yyeTta choHaoB

2.1. O6uwasa BenuynHa GuMGnuoTeyHoro coHaa B LIENIOM UM €ro rnoapasnenoB, B TOM YUCHE CeTEBbIX TOKamnbHbIX
OOKYMEHTOB W CETEBbIX YyAaneHHbIX [OKYMEHTOB, YYUTLIBAETCS 6 JK3eMrisispax, HOBble MNOCTYNNeHus - B
IK3eMIspax U Ha3gaHUsix.

dk3eMnNnAp AOKYMEHTa - kaxaas oTAenbHas ydeTHas eguHuua [OKYMeHTa, Bkrovaemass B poHa unwu
BblObIBalOLLAA U3 HETO.

HasBaHue AOOKyMeHTa - Kaxgoe HOBOE WM MOBTOPHOE MW3fdaHue, APYrov OOKYMEHT, OTNMYalowuinicss oT
ocTanbHbIX BbIXOAHBIMY CBEAEHUSIMU, ANIEMEHTaMM U34AaTENbCKOro 0DOPMITEHMS.

Mopa nokasaTenemM «KONMMYECTBO 3K3EMMIISIPOBY CYMMUPYHOTCS:
- OTOENbHO U3faHHbIe, UMEOLLIME CaMOCTOATENbHOE 3HAaYeHNe eanHULIbI MeYaTHbIX U30aHui (KpoMe BbIMyCKOB raseT);
- rofoBble KOMMMEKTbI raserT;
- oTAenbHble Manyeckue eanHULbLl Ha MIEHOYHbIX U MHbIX BMOax HocuTeneln nHgopmaummn (cnangbl, 606UHbI, AUCKM,

KacceTbl);

- dannbl Ha YPOBHE 3NEKTPOHHbIX KOMWI OTAENbHbIX (U3NYECKMX €OUHWL OpurMHanoB; - 0asbl AaHHbIX
WHCTamnmMpOBaHHbIX 3MEKTPOHHbLIX [OKYMEHTOB W BKIIHOYEHHbIE B HUX MOJIHOTEKCTOBLIE 3IEKTPOHHLIE
OOKYMEHTBI;

- 6asbl gaHHbIX yoaneHHbIX ceTeBblX pPecypCoB W BKIHOYEHHble B HUX MNOJIHOTEKCTOBbIE 3J1IEKTPOHHbIE OOKYMEHTDI,
nverouine caMocTtodaTesibHoe 3arfnasme

2.2. lononHUTENbHLIMK eAuMHULaMK yyeTa (POHA0B ABMASIOTCS:
- MeTponorka - eavHuua yvyeta obbema oHaa, nsamepsiemas Kak oguH MOTOHHbIA METP CTENNAXHOW MOMKKU, 3aHATON
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OOKYMeHTamu, - Ucrnonb3yeTcsa Ans yyeta oHO0B Npy pasMeLleHnn;

e[MH1La XpaHeHusi - Puandeckn ob60cobneHHbI JOKYMEHT UMW COBOKYMHOCTb AOKYMEHTOB, 06beAMHEeHHasa O4HUM
nepenneToM, MHbIM CKpenneHueM B Lenax yaobctea XxpaHeH s U MCNONb30BaHWS.

ro4oBOW KOMIMMEKT - COBOKYNHOCTb HOMEPOB (BbIMyCKOB) 3a roA. 04oBOM KOMMMEKT SIBMSIETCA OCHOBHOW efUHULENR
yJyeTa Onia ra3eT v AONOSTHUTENbHOW eAMHULEN yyYeTa angd Nepuoanyecknx n3gaHum.

noALIMBKa - COBOKYNMHOCTb HOMEPOB MEPUOAMNYECKUX U3OAHWUN, CLUUTBIX, NePENNEeTEHHbIX UMM CKPEMIEHHbIX APYrMMun
crnocobamun B ogHO Lernoe. ABnsieTcs 4ONONIHUTENBHOW eOuHNLEN ydeTa, B T.4. ANd raser.

€[VHMLA NamMATU JaHHbIX - egUHULA N3MepeHnst o6bema gaHHbIX U eMKOCTU AaHHbIX B banTax, kunobanTtax u T.4.

3. Yyer AOKYMEeHTOB No BMaamM " Kateropmam

Bce Buabl n3gaHun (kpome raset) NpuHMMAlOTCA K ByxranTepCkoOMy M CTaTUCTUYECKOMY y4eTy Mo mepe uX
noctynneHus B JIOYHB, rasetsl - 1o okoH4YaHuu 2o0a nocne opMmMpoBaHnSA rogoBOro KOMMeKTa.

3.1. KHuru n 6powtopbl y4NTLIBAOTCA B 3K3EMNIsipax U Ha3BaHUAX.
Kak oTaenbHbIN 3K3eMNAsp U Kak OTAENbHOE Ha3BaHWE Y4UTbLIBAKOTCS:

- Kaxxgoe oTaenbHoe nsgaHue (kHura, 6polutopa);

- Kaxkgoe BXxoddLllee B KOHBOMIOT U3gaHue 4;

- Kaxabli OTAENbHbIA TOM (BbINYCK, YaCTb) MHOTOTOMHOIO U3[4aHUs, UMELWNA MHANBUAYaNbLHOE 3arnaBue;

- Kaxxgas 13 GpoLutop, BbIMYLLEHHbIX B 00beAMHALWEN X N3aaTenbCKon narnke, 0b6noxke, MaHXeTKe;

- Kaxkgas kHura nnm 6polutopa, BXoAsALLas B KHKHYHO ceputo (HyMepOoBaHHY UM HEHYMEPOBaHHY0);

- OTAENbHO U3aaHHbIe MPUMOXEHMS K KHUram 1 Gpolutopam, MMetoLme MHAMBUAYasnbHOe 3arfaBne U CaMoCToSTeNbHOE
3HayeHue.

3.2. XKypHanbl 1 npogomxaroLwmecs U3fgaHus y4nTbiBalOTCA B 3K3EMMApax U Ha3BaHUSX.

OK3eMnNNspoM cumTaeTcs HoMep, TOM, BbINyCK, U3AaHHblE MO OTAENbHOCTU, a TaKKe KOMMIEKT HOMEpPOB, TOMOB,
BbIMYCKOB, NepensieTeHHbIX B 0ANH 60K N3gaTenbCTBOM.

Kak ogHO Ha3BaHMe yunTbiBaeTCs KOMMMEKT HOMepPOB, TOMOB, BbiMyCKOB, 00PasylolWwmnx OTAENbHYI0 eanHNLY C
oTnMYMTENbHbIM 3arnasvemM. [lpy M3MeHeHUW 3arnaBWs HOBOW YYETHOM eauvHuUen cuyuTaeTcs w3gaHue, ecnu
N3MEeHeHNe BHECEHO B NepBble NATb CrOB 3arnaBus.

MMepuvoanyeckme NPUIOXEHUS K >KypHanam, BbIXOAdWME CaMOCTOATENbHO, UMelowme WHAUBMAyanbHoe
3arnasune 1 COBCTBEHHYIO HyMepPaLMIO, yYUTBIBAOTCS Kak OTAENbHbIE 9K3eMMMAPbl M OTAEMbHbIE HAa3BaHMS.

Kaxxgas cepusi NpogormkaloLLerocs u3gaHus, nmetowas nHansmayanbHoe 3arnasne 1 COBCTBEHHYIO Hymepaumio
BbIMYCKOB, Y4MTbIBAETCS Kak OTAENbHOE Ha3BaHme.

Kaxabln camocTosiTeNbHbIA TOM (BbiNyCK) NPOAOIMKAOLLErocs U3AaHNsS YYUTbIBAETCH Kak OTAENbHOE Ha3BaHue.

3.3. MaseTbl yunThIBAIOTCA B FOAOBLIX KOMMMIEKTAX U HA3BaHMUSAX.

Kak ogHO HasBaHMe y4YUTbIBAeTCA KOMMIIEKT raser, oOpasylolmnx OTAENbHYK €OUHULY C OTNMYUTENbHbIM
3arnasvem. [pyM n3meHeHMM 3arnaBua HOBOW YYETHOW eOuHULEeN cyuTaeTcs u3gaHue, ecrnm U3MeHeHWe BHEeCeHO B
nepBble NATb CMOB 3arnaBug.

OpHogHeBHble (pa3oBble) ra3eThbl yYUTHIBAOTCS B 3k3eMnnsapax (HoMep, BbIMyCK) 1 Ha3BaHUSX.

OToenbHO M3daHHble Mepuoauyeckne MNPUNoXeHWs K rasetam, uUMerwue WHAMBMAyanbHoe 3arnasue u
COBCTBEHHYH HyMepaLMIio, yYUTbIBAOTCS CAMOCTOSTENBHO.

3.4. Kak oToenbHbI 3K3eMNNaAp U OTAeNbHOEe Has3BaHWe YUYUTbIBAETCs KaXAbll NUCT (BbIMYCK) Cepun U30U3OaHURN, He
06beaAVHEHHbIE U3aTenbCKOM Nankow (0BNOXKON, MaHXeTKoR).

3.5. JluctoBble usgaHus, obbegnHeHHble M3gaTernbCcKom nankow (0B6NoXKON, MaHXeTKon, 06epTKOM) y4UTbIBaOTCH Kak
OAMH 3K3eMNNSAp M OOHO Ha3BaHue.

3.6. HoTHble u3gaHnsa yunTbiBalOTCA B 3K3eMMNASApax U Ha3BaHUAX.
Kak oTaenbHble aKk3eMnnsipbl U OTAENbHbIE HA3BaHUS YYUTLIBAIOTCA:
- camocTosATerNbHbIe HOTHbIE N3aaHus, 06beanHEHHbIE B OQHOM nepenneTe (KOHBOMTe);
- OTAenbHble NapTum (ronoca) u napTutypa (knasup), U3gaHHble pasgernbHo.
Kak oguH ak3emnnsip u 0gHO Ha3BaHWe YYNThLIBAKOTCS:
- oTAenbHble naptum (ronoca), obbedvHEeHHble C napTUTypon (KnaBMpoOM) B OAHOM M3OaHMM, a Takke napTuu,
00beaMHEHHbIE N3gaTenNbCKoW nankom (0610KKON).

3.7. KapTorpadudeckne matepmansl y4MTbIBAOTCA B 9K3eMnndpax U Ha3BaHUsAX.
Kak oTaenbHbIn 3K3eMnnsp U oTAeNbHOEe Ha3BaHe y4YuUTbIBalOTCS:
- aTnacsl, COCToSILLME U3 OTAEIbHBIX HYMEPOBaHHbIX UMW ATUPOBAaHHbLIX BbIMYCKOB:
- Kaxxabl BbIMYCK CEPUAHOro M3gaHusa KapTel Unu atnaca.
Kak oguH ak3emnnsp v O4HO Ha3BaHWe yuYuTbiBaeTCs KapTa, U3gaHHas Ha HeCKONbKMX nucTax (noanexalinx

4 KOHBOMIOT - COOPHHK, COCTABJIEHHBIH U3 Pa3IMYHBIX U3JaHNUI (3KypHAIIOB, KHUT, OPOLIIOP, BRIPE3KHU U T.I1.) HJIM PYKOIHCEH U
NepervieTeHHbIN B €IMHBII TOM.



CKrnenke), 06beanHEHHbIX 0OLLMM 3arnasnem.

MHoOroToMHble  (MHOronNUCTOBbIE)  KapTorpacduveckme usgaHusi, o0b6beduHEeHHble Oo6LlWKM  3arnaBuem,
YUMTBIBAKOTCA MO KONMUYECTBY TOMOB M OAHOMY Ha3BaHuio. OTAENbHO U3[AaHHble, HO He MMeIoLLne CaMOCTOATENBHOrO
3HaveHus1, KapTorpaduyeckue NpUNoXeHUs K pasnuyHbIM u3gaHnsam (KHuram, Gpolutopam, XypHanam) yYuTbiBaoTCA
€JUHbIM KOMMJIEKTOM C OCHOBHbIM U3JaHNEM.

3.8. AyavoBusyanbHble [OKYMeHTbl (QOHOOOKYMEHTbI, BWOEOOOKYMEHTbI, KUHOOOKYMEHTbI) YYUTbIBAOTCA B

3K3eMMsipax U Ha3BaHUSX.
Kak oTaenbHbIN 3K3eMMAsip yYuTbIBaKOTCS:

- OUCK - ANS rpaMniacTuHOK;

- KaTyLuKa, kacceta unu 60buHa - ona MarHUTHbIX (oOHOrpamm;

- KacceTa - Anst BUOeo40KYMEHTOB;

- Kagp - ons oTOA0KYMEHTOB (4Uano3vTMBOB, CNanaos);

- 6obuHa - 4nst KNHOPMNBMOB.
Kak ogHO Ha3BaHWe yuuTbIBaKOTCSA:

- OTOENbHO BbIMYLLEHHAsA rpaMnnacTuHKa, kacceta, nnbo komnnekT (anbbom) rpamnnacTUHOK, KacceT, 06beaNHEHHbIX
obLLUMM Ha3BaHUEM;

- MarHMTHas poHorpaMmma Ha ofHOM KaTyllke (KacceTe), MarHnTHas oHorpamMmmMa Ha HEeCKOJbKUX KaTyllkax (kacceTtax),
06 beANHEHHbIX 00OLLMM Ha3BaHUEM;

- OTAENBbHO M3OaHHbI POTOOOKYMEHT UIN KOMMEKT hOTOAOKYMEHTOB, 0ObeANHEHHbIX OOLLMM 3arnaBuem;

- KNHOOUIbM, AnadunbM HE3aBUCUMO OT YMCNa COCTaBNAOLWMX YacTen UnNu Kagpos (4118 KOMMNeKTa Anano3nTnBOB).

Ayp,mosmayaanble OOKYMEHTbI, ABNALWNEeCA r1pusioxXeHuemM K pas3fiMdHbiM MU3gaHUAM U BblNONHAKOLWME
CaMOCTOATENbHbIE beHKLI,I/II/I, a TaKke wucnosnb3yemble B pa60Te oTAeNnlbHO OT OCHOBHOINo wu3gaHuA, MOryT
Y4YMTbIBATbCA KaK OTAElbHbI€ 3K3eMMNIApbI.

Ayp,mosmayaanoe npunoxeHue, uMewlwee wHOMBMAyanbHOE 3arnaBne U CaMOCToATeNlbHOEe 3HadYeHue,
Y4UTbIBAETCA KaK OTAeNIbHOE Ha3BaHue.

AyanoBusyanbHble  OOKYMEHTbl  SABNATCA  AOKYMEHTaMu  AfUTENbHOTO  XpaHeHWss 1 noanexar
WHAMBMOYyarnbHOMY Yy4eTy C MPUCBOEHMEM PErMcTpaumMoHHOrO (MHBEHTapHOr0) HOMepa KaxkKOoMy SK3eMnnspy
OOKyMeHTa, npuemy Ha OyxranTepckun (6anaHCOBbIN) y4yeT, OTPaXeHWI0 B OTAeNbHOM pernctpe - Peectpe
WHAVBMAOYarbHOrO yyeTa ayamoBu3yarbHbIX JOKYMEHTOB.

CymmapHbIn y4eT noctynaowmx B ooHa 1 BbibbiBaoWmMx M3 hoHaa ayanoBusyasnbHbIX JOKYMEHTOB BEAETCS B
obem peructpe cymmapHoro yyeta (KHure cymmapHoro yyeta 6ubnmoteyHoro coHaa).

3.9. OneKTpOHHbIe [OKYMEHTbI
K aneKTpoHHbIM JOKYMEHTaM OTHOCATCS:

- 3NEeKTPOHHble AOKYMEHTbl Ha CbeMHbIX HOCUTENAX (KOMMaKT-AUCKM, chrew-kapTbl®) - pasgensoTcs No CBoemMy

YHKUMOHANBHOMY Ha3HaYEHIO:

- 3aBEpLUEHHOE 3MNEKTPOHHOE U34aHMe, KOTOPOEe HEPACTOPXKMMO C HOCMTENEM M NporpaMmHon obonouvke;

- NPUNOXEHME K NeYaTHOMY U3gaHuIo;

- Bepcusa 6a3 gaHHbIX, KOTOpble NpeAHasHa4YeHbl UCKITYUTENBHO AMs 00CNYyXMBaAHUSA NONb30oBaTENen U NOANEXnUT
BO3BpaTy MOCTABLUUKY UIN YHUUTOXEHMWIO MO UCTEYEHUN BPEMEHU NOSMUCKN;

- apxuBHas/pe3epBHas KONMUSA 3MeKTPOHHbIX AOKYMEHTOB, NOfb30BaTENbCKNE BEPCUMM KOTOPbLIX AOCTYMHbI C CEpPBEpA
oubnunoTekm.
Y4yeTy nognexar Bce BUAbl NEPEYNCIIEHHBIX JOKYMEHTOB Ha KOMMAKT-ANCKaX.

He noanexat ydyeTy KOMNaKT-AUCKU TexXHUYeCKOoro HasHadeHud, npeaHasHadeHHble AOnAa nepeHoca
I/IH(bOpMaU,VIVI Ha cepBep ©1MbnMoTeKun, T.e. BbIMOSHSAKOLWNE q)yHKLI,VI}O NPOMEXYTOYHOIo HOCUTenA.

- ceTeBble JIOKanbHbIe AOKYMEHTbI, pa3mellaemMble Ha XXeCTKOM AMCKe KOMMbioTepa (cepBepe) Gubnumoteku n
OOCTYMHblEe Nonb3oBaTensM Yyepes3 NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIE CETU.

CeTeBble nokarnbHble JOKyMeHTbl 06pa3sytoT B JIOYHB cobcTBeHHbIE 3NEKTPOHHbIE (LMdpoBbie) BONMOTEKM
(n konnekumm), KOTopble BKIIOYAIOT MPEUMYLLECTBEHHO ouncpoBaHHble BMGIMoTekon AokyMeHTbl 13 hoHaa JTOYHB
Unu nosyyeHHble 6€3B03Me34HO ANEKTPOHHbIE AOKYMEHTbI U3 APYrMX NCTOYHUKOB.

JoKymMeHTbl MOryT MCMNonb3oBaTbCA MO UHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIM CeTSIM  Kak BHYTpM
6ubnmoTteku, Tak n B cB06OAHOM AOCTYME B UHTEPHETE.

= MHCTannupoBaHHble OOKYMEHTbl - JOKYMEHTbI, pa3MellaeMble Ha aBTOHOMHbIX aBTOMaTuU3NpPOBaHHbIX pa6oq|/|x
CcTaHumsX GUBnMoTeKNn. anMSDOM MHCTaNNMpoOBaHHbIX 0a3 AaHHbIX SABNSAKTCS: «KOHcyﬂbTaHT Mntocy, «FapaHT»,
«Kogekc» n 7.0, KOTOpbl€ YCTaHaBIIMBAKOTCA Ha OTAENIbHbIX KOMMNbHOTEPax, KakK npaBuiio, B LleHTan I'IpaBOBOIZ

5 ®nem-kapte B Ilopsake ydeTa paccMaTpPUBAIOTCS HE KAK YHUBEPCATBHBIE HOCHTENW DJIEKTPOHHOM HMH(OpMamum, a Kak

cnenudugeckas (GopMa 3MEKTPOHHBIX M3MAHUHM A clenslX B caaboBuaammx. OHM BBITYCKAIOTCS 110 TOCYJApCTBEHHOMY 3aKa3y
CHEeNMaTN3UPOBAHHBIMI M3/IaTENBCTBAMUA M PACIPOCTPAHSIOTCS Cpeau OHOIMOTeK Ui CIeNbIX W JAPYTHX OpraHHW3aluii,
00CITyKMBaIOIMX MHBAIUIOB 110 3peHH0. Bocnpon3BoasaTes Ha3BaHHbIE JOKYMEHTHI TOJIBKO Ha CIIEIMANIBHBIX arnaparax.
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I/IH(*)OpMaLI,I/IM, NOCTOSIHHO OBHOBNAOTCA U MCNnonb3yrTCA aBTOHOMHO 6,

- ceTeBble ypaaneHHble OOKYMEHTbl, K KOTOpbiM 6ubGnvoTeka npuoGpeTaeT OOCTyN Ha YCMoOBUSIX [OOroBopa,
KOHTpaKTa, NMULEH3NOHHOro CornalleHnsl Ha Bo3Me3Hol 1 6e3B03Me3HON OCHOBE, MOryT NpeAcTaBnsATh:
- NpoAyKuuto nsaaTenei u/vnmn arperaTopos:

- ONEeKTPOHHbIE (POHAbI UNWN KOMMEeKUUn Opyrux 6ubnmoTtek (anekTpoHHbIn hoHa pe3naeHTckon BubnmoTekn mm.
Bb.H. EnbuuHa, anekTtpoHHas 6ubnuoteka pgucceptaumi Poccuinckon rocygapctBeHHOW ©6ubnunoTeku,
aneKkTpoHHasa Gubnuoteka aBTopedepaToB guccepraumi Poccunckon HaumoHansHowm 6ubnuotekn n ap.);

- cBobOOAHbIE MHTEPHET-pecypchbl, OTOOpaHHble OGUONMOTEKON M BKIOYEHHbIE B CBOW HaBUrauMOHHO-MOVCKOBLIE
CUCTEMBI.

BHyTpnbubnuoTeuHsin ydeT BegeTca audpepeHuMpoBaHHO Mo KaXaou U3 BblAeneHHbIX rpynmn.

3.9.1. ANeKTPOHHbIe [OKYMEHTbI Ha CbeMHbIX HOCUTENAX YYUTBLIBAKOTCA B 3K3EMMIIAPaX U HasBaHUSIX.

Kak oTaenbHbIi 3K3eMNISP YYUTIBAETCS KaXKAblii aBTOHOMHbI 06 bEKT (KOMNAKT-AMCK).

Kak oTaenbHble 3K3eMMnsipbl MOFYT YYUTbIBATbCH MPUIIOKEHUSI K PasnUYHbIM M34AaHUSM, BbIMOJHSAOLME
camocTosiTeNlbHble PYHKLMK, a TakkKe UCMoSib3yemble B paboTe OTAeNbHO OT OCHOBHOIO U3[aHus.

Kak oTaernbHble 3K3eMnnsipbl He YYMTbIBAOTCS KOMMAaKT-OWCKW, €CRU OHW NpeAcTaBnsioT coboi BKNagky
(BNOXXEHWUE) B M34aHME UM Er0 HEOTHLEMIIEMOE NMPUITOXKEHME.

Kak ogHO Ha3gaHue y4nTbIBalOTCS:

- OTAENbHO BbINYLLEHHbIA KOMNaKT-AUCK;

- KaXObl KOMNAKT-ANCK, BXOASALLMNIA B HYMEPOBAHHYH NN HEHYMEPOBAHHYHO CEPUI0 3NEKTPOHHBIX U3[aHWI;

- KOMMNJIEKT KOMMAaKT-ANCKOB, 06beaANHEHHbIX 00LLIMM Ha3BaHUEM;

- N30aHHble B KayeCcTBe CaMOCTOATElbHbIX I/I3,CI,aHI/Il7I npunoXxeHna K usgaHuAam ntoboro gpyroro suaa, nmMmerwme
cobCcTBEHHOE 3arnasuve K AonycKaloLme Ux Ucnonb3oBaHne 6e3 0b6palleHnst K OCHOBHOMY U3aaHuo 7.

OneKTPOHHble [AOKYMEHTbl Ha CbEMHbIX HOCUTENAX SABMAIOTCA AOKYMEHTaMu AfUTENbHOTO XpaHeHus u
noanexaT MHAMBMOYanbHOMY YYeTy C MPUCBOEHNEM PErMCTPaLMOHHOIrO (MLHBEHTapHOro) HOMepa KaXaomy 3K3emnnsapy
OOKyMeHTa, npuemy Ha Oyxrantepckui (BanaHCoBbIV) yyeT, OTpaXeHuio B oOTdenbHOM peructpe — Peectpe
WMHAMBUOYANbHOMO yYeTa SMNeKTPOHHbIX AOKYMEHTOB Ha CbeMHbIX Hocutensx. (MpunoxeHue Ne 4).

CymmapHbI y4eT noctynarowmx B OHA U BbiObiBaOWMX U3 hOHAA INEKTPOHHBLIX AOKYMEHTOB Ha CbEeMHbIX
HocuTensax nHgopmaumm BegeTcs B obuiem permctpe cymmapHoro ydeta (KHure cymmapHoro yyeta ©mbnmoteyHoro
donga). (MpunoxeHue Ne 7).

3.9.2. CeTeBble nokKarnbHble AOKYMEHTbI YYUTbIBAKOTCA B 9K3EMMNNAPAX U Ha3BaHMUSAX.

[nsi ceTeBbIX mNOKasnbHbIX OOKYMEHTOB, 0bpasylowmx OneKTpoHHble 6ubnuotekn (n konnekuun) JIOYHB,
YUNTbIBAETCA KaxKOblA MOMHOTEKCTOBLIN 3MIEKTPOHHbIA AOKYMEHT Kak OTAeflbHOe nNpouv3BedeHue 3neKTPOHHOro
MPOUCXOXOEHNS UMM Kak KONWs oTAEeNbHON, (ousndeckn 060Co0NeHHON eANHMLBI OpUrMHana (IMCT NNCTOBOMO U3AaHus,
TOM KHWDKHOIO U3gaHus, HOMep XypHana, Homep rasethbl);

OanH n TOT Xe CeTeBOW IOKanbHbIA AOKYMEHT, MpPeACTaBMEHHbIM B PasfUYHbIX 3MEKTPOHHbIX dhopmaTtax
(konusax), yuntbiBaeTCA Kak 0gHa yCroBHas eauHuua (HasBaHue - yHUKanbHoe nms channa/akseMnnsap) HesaBucumo ot
KonmnyecTsa KOnuwn.

CeTeBble nokanbHble JOKYMEHTbI SBNATCA JOKYMEHTaMWN ANNTENbHOIMO XpaHeHus.

MHouBmayanbHbI y4eT CeTEBbIX JOKamnbHbIX 3MEKTPOHHbIX AOKYMEHTOB OCYLLECTBMAETCS B OTAENbHOM
peructpe wuHouBMAyanbHOro yyeta — PeecTpe wuHAMBMAyanbHOro y4yeTa CeTeBbIX fOKamnbHbIX [AOKYMEHTOB.
(MpunoxeHue Ne 5).

CyMMapHbI ydeT noctynawowmx B doH4 M BbibbiBalWMX U3 (oHAA CeTeBbIX OKamnbHbIX 3MEeKTPOHHbIX
AOKYMEHTOB Be[eTCs B OTAENbHOM perncrpe CyMMapHOro yyeta — PeecTpe CyMMapHOro yyeta ceTeBbIX SIOKanbHbIX
nokymeHToB (lpunoxeHue Ne 8).

3.9.3. MHcTannupoBaHHbIE 3NEKTPOHHbIE AOKYMEHTbI YYUTLIBAKOTCA B 9K3eMnnspax (yCcrnoBHas eauHuiua yyeta) u
Ha3BaHMWsAX.

MHcTannupoBaHHble 3NeKTPOHHbIE AOKYMEHTbI SBNATCS JOKYMEHTaMU ONIUTENbHOrO XpaHeHUs.

MoryT BbligensaTbca ABa 00bekTa y4éTa MHCTaNNMMPOBAaHHbLIX 3MEKTPOHHBIX 4OKYMEHTOB: 6a3bl AaHHbIX 1
OoTAenNbHbIE NMOMHOTEKCTOBbBIE AOKYMEHTbI, UMEIOLLIME CaMOCTOSATENBHOE 3arnaBsue.

MononHsemass unu obHoBngemas 6asa [aHHbIX YYMTbIBAETCA Kak OAWH 3K3EeMMfsp Mpyv NepBUYHOM
NocTynneHumn B poHa.

B wuHcTannupoBaHHbiX 0a3ax [AaHHbIX YYUTbIBAETCA KaXAbl MONMHOTEKCTOBLIA 3MEKTPOHHbIN  OOKYMEHT,

¢ TlomoOHble Ga3sbl JAHHBIX, UHCIALIUDYEMbIC HA PAOOUUX MECmAax COmMpPYOHUKOE 6 NpOU36OOCMEEHHbIX Uesax, B OMOIMOTeuHbli (OHI He

BKIIOHAIOMCSL U HE NOOJIeHCam yuemy.

7 Ha IIPAKTUKE MOT'YT IOABUTBHCA U APYIU€ BUJIbI CbEMHBIX Hocheneﬁ, IIO3TOMY B OpraHHu3aly UX y4e€Ta CJICAYET OPUCHTUPOBATHCSA HA HAIIUINC
HpHHHHHHaHbHOﬁ BO3MOXHOCTH NEPE3ANUCU COACPKUMOIO CbEMHOI'0 HOCUTEIIA. Ecnu HOocuTens 3anucan OJHUH pa3 U Mnepe3anucu HE MOAJICKUT,
TO €TI0 MOXHO YUYUTBIBATH KaK OTHO HAa3BaHUEC U OIUH JK3EMILIIAP. ﬂflfl nepe3anucbiBa€MbIX HOCHUTEJICH CJIEAYET YUUTBIBATH B KAY€CTBE OTACIILHOI'O

JOKYMEHTA LICJIOCTHOE NIPOU3BEACHUE, UMECIOIIEE CaAMOCTOATEIILHOE 3arjlaBue.
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MMEeLWMA caMOoCTosATENbHOE 3arfnaBue.

MHavBuayanbHbI y4eT WMHCTaNNUPOBaHHbIX JNEKTPOHHbLIX OOKYMEHTOB OO0BbeAUHEH C CyMMapHbIM y4eToM
(BBUAY MX HEBOMbLIOrO KONMMYECTBA) U OCYLLECTBNSAETCHA B pPerucrpe CyMMapHoro yyeta - KHure cymmapHoro yyeta
WHCTanNNMpPOBaHHbIX 3MEKTPOHHbIX AOKymeHToB. (llpunoxeHue Ne 9). T[lpepgnoytutensHo 1  3K3emMnNApom
WHCTanNIMpOBaHHbIX 3NIEKTPOHHbBIX JOKYMEHTOB cunTath 1 6a3y AaHHbIX.

3.9.4. CeTeBble yaaneHHble AOKYMEHTbI YYUTbIBAKOTCS B 3K3emnnsapax (yCroBHas eaMHuLa yyeta) v Ha3BaHusIX.

Kak oauMH 3k3eMnnap v OOHO HasBaHWE Y4YMTbIBAETCS KaXKObli MOMHOTEKCTOBBIA SMEKTPOHHbBIA JOKYMEHT,
UMEIOLLUA CaMOCTOSITENbHOE 3arfnaBue, BKIIOYEHHbLIM B MakeT, K KOTOpoMy oOdhopmiieHO npaBoO [JocTyna y ero
npou3soauTensi.

OK3eMnnsipomM SIBMSieTCS AOKYMEHT B onpefeneHHoM dopMaTe XpaHeHWss unu npepcrtaBneHus. dopmarthbl
O[LHOW 1 TOW € eQNHULbl KOHTEHTA YYUTLIBAOTCA OTAENbHO.

CeTeBble yaaneHHble 3NEeKTPOHHbIE AOKYMEHTbI ABMASIOTCA LOKYMEHTaMW BPEMEHHOro xpaHeHusi. [puemy Ha
Oyxrantepckuii (banaHcoBbIf) y4eT He noanexaT, Tak Kak HAXOASATCS B onepaTMBHOM ynpaBneHnm OpYrux yYpexXaeHun.

MHaovBMayanbHbIN y4eT CeTEBLIX YAaNeHHbIX 3MIEKTPOHHbIX JOKYMEHTOB OCYLLECTBRSETCS MyTEM perncrpaumu
6a3 pgaHHbIX (MakeToB) 6€3 NPMCBOEHMS UM PErnCTPaLUOHHOTO HOMepa B PeecTpe MHAMBMAYaNbHOrO yyeta CeTeBbIX
yOaneHHbIX (TMUEeH3NOHHbIX) AokyMeHToB. (lTpunoxeHue Ne 6).

CyMMapHbI y4eT MOCTYNSieHUs U BbiObITUS CETEBbIX YyAaANeHHbIX 3MEKTPOHHbIX AOKYMEHTOB BeAeTCA B
npegHasHa4YeHHOM Ans 3Tux uernen PeecTpe cymMMapHOro yyeta ceTeBbIX YAaneHHbIX (MMLEH3NOHHbIX) OOKYMEHTOB.
(MpunoxeHue Ne 10).

B 3aBucmumocTu ot ynpaBJieH4YeCKMX 3agay AaHHble 006 SJIEKTPOHHbLIX CETEBbLIX JOKYMEHTax MOryT
CyMMUMpOBaTbCA Mexay cobon n c OOKyMeHTaMn Ha (*)I/I3I/I‘-|€CKVIX HOCUTENAX.

4. OcCHOBHbIEe BUAbI y4yeTa AOKYMEHTOB

OcCHOBHbIMM BMOamMu ydeTa [OKYMEHTOB, BXOAAWMX B cocTtaB GubnuoteuHoro doHpa JIOYHB, sasnsiotcs
nHaMBMAyaneHbli (AN depeHUNPOBaHHbIA) U CyMMapHbIN (MHTErPUPOBAHHbLIN) YYeT, KOTOpble BedyTCA B perucrpax
WHAMBUOYANbHOrO U CYMMapHOro yyeTa B TpaguLMOHHOM U/ SNEeKTPOHHOM Buae.

Perncrp yyeta - y4eTHO—PErMcTpauUMOHHbIN AOKYMEHT (CMMCOK, NepeYveHb, KHura v T.n.), MMeLWniA NpaBoBoe
3HauyeHve. CoaepXuT nepeyeHb OCHOBHbIX NokasaTtenen (MHONKaTopoB), HeobXxoANMbIX AN perncTpaumm AOKyMEHTOB
B COOTBETCTBUW C YCTAHOBMEHHbLIMW NpaBuiamu.

4.1. UnguBuayanbHbIA y4eT 4OKYMEHTOB

4.1.1. WHamBuAyanbHbIW y4yeT OTpaXaeT CBeAEeHUst O KaxAoM [JOKyMeHTe: 6Gubnuvorpaduueckoe onucaHue,
WHBEHTapPHbIA HOMEp, LUTPUX-KOA, LeHYy AOKYMEHTa, OTMETKM O NepecTaHOBKe MIN UCKMoYeHun u3 doHaa (ykasaHue
AaTbl 1 HOMepa akTa).

4.1.2. NHgvBugyanbHbIi y4YeT OCYLUECTBRSETCS MyTeM MNPUCBOEHUS KaXOOMY AOKYMEHTY, (KpOMe 3NEeKTPOHHbIX
WHCTanmnMpoBaHHbIX U CETeBbIX yAaneHHbIX JOKYMEHTOB) BknovYaemomy B coctaB ¢oHaa JIOYHB, peructpaunoHHoro
(naeHTNUKaLMOHHOro) Homepa U/ unn MapkMpOBOYHOIO 3HakKa:
- B BUJE MHBEHTApHOro HoMepa A KaXKAoro ak3emnnspa JOKYMEHTa;
- B BUAe WTpuKX-Koga Ansa Kaxaon dpusmyeckon eanHuubl (ak3emnnspa);
- B Buge RFID-meTkn.
- B BUAe WTemMnens.

OcHoBHble TpeboBaHMA, KOTOpble OOMKHbI CObBNAaTbCA NPUM  MapKMpoBKe [OKYMEHTOB: 0oO03HayeHue
NPUHaONEXHOCTN, 3CTeTuKa, AOSrOBEYHOCTb MapKMPOBOYHOIO 3HaKa, COXPaAHHOCTb TekCcTa WNW Opyron 3HaKoBOW
NHpopmaunu.

4.1.3. PeructpaLuMoHHble HOMepa MPOCTaBATCA HENOCPEACTBEHHO Ha AOKYMEHTax (Ha TUTYNbHOM nucte n Ha 17-i
CTPaHMWLE) U OTPaXKaKTCHA B pErMcTpe MHOUBMAYaNbHOIo y4eTa JOKYMEHTOB.

4.1.4. PernctpaumoHHbIn (M aeHTUMUKALNOHHBIN) HOMEpP 3akpennsaeTcsa 3a AOKYMEHTOM Ha BCEe BPEMS ero HaxoxaeHus
B boHae NNOYHB.

PervctpaunoHHble HOMepa WCKIIOYEHHbIX M3 (oHAa AOKYMEHTOB He MpUCBaMBalOTCS BHOBb MPUHSITLIM
OokyMeHTam. [lpy Bo3BpaTe WCKMIOYEHHOTO [OKYMEHTa B (OHA €ro MpexHWA PerucTpaumoHHbIA  HOMep
BOCCTaHaBNMBaeTCs.

4.1.5. Ha OOKYyMeHTax, ABNAKLWNMXCA nNpurnoxeHnem K OCHOBHOMY HOCUTENO U ero HEOTbLEMSIEMOM 4acTblio,
NPOCTaBNAETCA WTEeEMNENb U Te XXe PeKBU3UThbI, 4HTO 1 Ha OCHOBHOM [OKyMEHTE.

4.1.6. Peructpamv nHAMBMAOYaNbLHOro y4yeTa AOKYMEHTOB SBNAOTCA:

- PeructpaumoHHas (MHBEHTapHas) kHura yvyeTta 6ubnmoteyHoro doHaa (MpunoxeHue Ne 1);

- Kaptouka peructpaumu raset, xypHanos (lTpunoxeHue Ne 2);

- YyeTHbI (HyYMepauWOHHbIN) KaTanor, B KOTOpoM 6ubnuorpadudeckne 3anucu pacronararlTcsa B Mopsigke
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NMPUCBOEHHbIX OKYMEHTaM HOMEPOB, TakkKe yka3aHO MecTo XpaHeHust aokymeHnTa 8. (MpunoxeHue Ne 3);
- PeecTp nHanBmayansHOro yyeta ayauoBumsyanbHbIX JOKYMEHTOB;
- PeecTp nHanemayansHOro yyeta anekTpOHHbIX JOKYMEHTOB Ha CbeMHbIX Hocutensix (lMpunoxeHue Ne 4);
- PeecTtp nHamMemnayansHoOro yyeta ceTeBbIX NoKanbHbIX JOKyMeHToB ([punoxeHue Ne 5);
- PeecTp nHgmnBmayanbHOro yyeta ceTeBbIX yaaneHHbIX (NMMUEH3NOHHBLIX) gokyMmeHToB (lpunoxeHue Ne 6).

Pernctpel uHguBmMayanbHOro ydeta [OKyMeHTOB ©OubnmoteyHoro dhoHaa coaepkar pPeKkBUM3UTHI,
naeHTUMUMpYyoLLME KaxXabli JOKYMEHT C yKazaHMeM CBeOEeHUN O NOCTYMMEeHUMU OOKYMEeHTa U O ero BbiObiTun 13
6mbnuoTteyvHoro doHaa.

4.1.7. PeructpaumoHHasa (MHBeHTapHasl) KHMra yvyera 6ubnuotevHoro doHaa (danee - MIHeeHmapHasi KHuea) —
OCHOBHOW perucTp MHAMBUAyanbHoro yvyeta. PermctpaunoHHas (MHBeHTapHasi) knura B JIOYHB BegeTcs B 3N1eKTPOHHON
dopme, pacneyaTbiBaeTCs MO OKOHYaHWUW Kaxkaoro kBaptana. (lpunoxeHue Ne 1).

MHBeHTapHad KHWra [OMKHa WMeTb 3arofioBOYHbIE [AaHHble: HauMMEHOBaHWE perucTpa, HavMeHOBaHue
opraHusaumn. Ha nuueBor CTOpPOHE WMHBEHTApPHOW KHUMM YKa3biBAlOTCA HOMepa (NepBbli U NOCNeaHWui) M3gaHunm,
BHECeHHbIX B Hee. Ha obopoTe nocneaHen cTpaHuLbl KHUMM AoMmkHa ObITh caenaHa 3anucb no crneayoulen gopme: «B
OaHHOW WHBEHTapHOW KHUre MMEETCS _ NPOHYMepOBaHHbIX cTpaHuu. [JokymeHTbl 3anucanbl ¢ Ne _ no Ne _ ».
Hata 3anucu.

4.1.8. B VHBEHTaApHY0 KHUIY BNUCLIBAKOTCS AaHHblE O KaXAOM LOKYMeHTe: JaTa 3anucu B perncrpe, HoOMep 3anucu B
KHUre CyMMapHOro yyeTa, PerncTpaumoHHbIN (MHBEHTapPHbIA) HOMep, KpaTkoe ©Oubnuorpacudeckoe onucaHue
OOKyMeHTa (aBTop, 3arnasue, TOM, 4YacTb, BbINYCK), ro M3gaHus, LeHa AOKYMEHTa, yKazaHHas B CONPOBOAUTENbHOM
AOKyMeHTe, oTaen 3HaHun no BBK, nogpasgeneHve-nonyyarens, oTMeTka o npoBepke oHaa, Ne akta o BbIObITUN.

4.1.9. AyavoBusyanbHble AOKYMEHTbl W OMEKTPOHHble [AOKYMEHTbl Ha CbEMHbIX HOcuTensx (KOMNakT-OUCKM)
OOMONMHUTENBHO YYUTLIBAIOTCA B OTAErNbHbIX PeecTpax wHAMBMOYyanbHOro yveTa ayamoBU3yaribHbIX OOKYMEHTOB U
OOKYMEHTOB Ha CbeMHbIX HOCUTenNsX Tak, kak onucaHo B n. 4.1.8. (MpunoxeHue Ne 4).

4.1.10. PeecTp vHAMBMAYyanbHOro y4yeTa ceTeBbIX JOKaNbHbIX AOKYMEHTOB COAEPXMT cregylolue CBeAeHWs:
HOMep 3anucu, garta 3anucu B PerucTpe, perncTpauMoHHbIN (MHBEHTapHbIN) HOoMmep, kpaTkoe Gubnuorpaduyeckoe
onuncaHve OOKyMeHTa (3arnasuve, rog, Bbilyck), rod, BUA4 OKYMEHTa, KONUMYeCcTBO oumndpPOBaHHbIX CTPaHUL, CTOMMOCTb
(py6.) bokymeHTa, oTmMeTka o npoBepke coHaa, Ne akta o BbIObITUN. (MpunoxeHue Ne 5).

4.1.11. WHgnBnayanbHbIN y4eT WMHCTaNNMPOBAaHHbLIX 3NEKTPOHHbIX OOKYMEHTOB OO6beOUHEH C CYMMapHbIM Y4YeToM
(BBUAY MX HEOOMbLIOrO KONMMYECTBA) M OCYLLECTBMSETCS B pPerucTpe CymmapHoro yvyeta - KHure cymmapHoro yyeta
WHCTanmMpOBaHHbIX 3NIEKTPOHHLIX AOKYMEHTOB. [MpeanoytntensHo 1 9K3eMnnsapoM MHCTamnIMPOBaHHbLIX 3NEKTPOHHbIX
OOKYMeHTOB cunTaTb 1 6a3y AaHHbIX.

4.1.12. \HanBugyanbHbIA yYeT CeTeBblX YAaneHHbIX (NMMUEH3NOHHbIX) 3MEeKTPOHHbIX AOKYMEHTOB OCYLLEeCTBNSETCS B
cneumanbHOM peecTpe MyTeMm peruMctpauun 6a3 gaHHbix (naketoB) 6e3 NPUCBOEHWS MM PerMcTpauuoHHOro Homepa.
(MpunoxeHue Ne 6).

PeecTp uHOMBMAyanbHOro y4yeTa CceTeBbiX YAarNeHHbIX (NMUUEH3WOHHbIX) AOKYMEHTOB BKIOYaeT

OCHOBHbIE XapakTepUCTMKM 6a3bl AaHHbIX:

chopmManbHble PEKBUM3WUTLI: HOMEpP WM AaTta 3anucu, Homep 3anucu B KHure cymMMapHOro yyera SMnekTpPOHHbIX 6a3
[AaHHbIX, JaTa YCTaHOBKM UMW NonyYeHuns JocTyna k 6a3e gaHHbIX, faTta OKoHYaHUsi MpaBa JocTyna;

Ha3BaHWe 3neKTPOHHOW 6as3bl AaHHbIX (NakeTa): Ha3BaHwe, NPUCBOEHHOE NPOU3BOAUTENEM, UMW, NPU €r0 OTCYTCTBUM,
chopMynMpoBaHHOE CaMOCTOSITENBHO;

XapakTepucTuka nNpou3BoauTENsl nakeTa: noj Npou3BoamMTENeM nakeTa MOHMMAEeTCs U3AaTenbCTBO UMW arperaTop,
NOArOTOBMBLLMIA MakeT C OnpefefieHHbIM HamofIHEHMEM W B ONpederneHHON nporpaMMHoON  06OmMouYKe;
Npou3BOAUTENb NakeTa MOXET He coBnagaTb C MOCTaBLUMKOM, yka3aHHbiIM B KHure cymmapHoOro ydyeta
3MNEKTPOHHbIX 6a3 AaHHBbIX;

nnatopMa M agpec Bxoga: nof nnaTopMON MOHMMAETCS COBOKYMHOCTb MPOrpaMMHBLIX M annapaTtHbIX CPeacTs,
npegHa3Ha4YeHHbIX ANs HaBurauuMm M noucka AOKYMEHTOB, a Takke npegnaraiowmx ocobble cepBuCbl Ans
paboTbl HUMW;

- TEXHOMOIUS pasMeLleHns 1 JoCTyna;

- BapuaHTbl JOCTYNa;

-TUM NakeTa Mo CTENEHN CBePTbIBAHUSI MHCpOPMaLIMU: NONHOTEKCTOBLIN UK pedyepaTUBHO-6MBNMorpacnyeckuii;

- KONMYECTBO BKIMOYEHHbIX B MaKeT AOKYMEHTOB M Ha3BaHU LOKYMEHTOB MO BUAAM M3OaHWiA: BkrovaeTcs obliee

KONMYECTBO MOJTHOTEKCTOBLIX AOKYMEHTOB (KHWT, >XypHanoB, raseT W ApYrMX OOKYMEHTOB, YYMTbIBAEMbIX B
oubnuoteke).

§ HymepanuuoHHpIii KaTanor - GMGIMOTEUHbIi KATAIIOT, B KOTOPOM OHOIMOrpadHuecKye 3aMiCH PACIIONATAKTCS B IOPSAIKE IPHCBOSHHBIX
JIOKyMeHTaM HOMEpOB.



He Bknto4aloTcsa B 3TO KONMYECTBO OOKYMEHTbI, KOTOpble 00Obl4HO He wu3palTca OTAENbHO B MEYaTHOM
d)opmaTe. [ns 6a3 gaHHbIX (I'IaKeTOB), He coaepXalnx NnoJIHOTEKCTOBbIX AOKYMEHTOB, KOJTIMYEeCTBO LOKYMEHTOB B HUX
npupaBHUBaeTCA K eguHULe.

4.1.13. lHBeHTapHble KHUMN U y4ETHbIN (HyMepauMOHHbIN) KaTanor Ha 6ubnuoteydHbin doHa JIOYHB B Lenom segytes
B OTAErne KOMMMEKTOBaHWS U HayyHou obpaboTku; B nogpasgeneHusx-oHaonepxartensax BedyTcsd COOCTBEHHblE
yyeTHble (HyMepauMOHHbIE) KaTarnoru.

4.2. CyMmMapHbIA y4eT JOKYMEHTOB

4.2.1. CyMMapHbIi y4yeT 4OKYMEHTOB NpeacTaBnsieT MHpopMaLMIo O KONIMYECTBEHHOM cocTaBe hoHAaa, O CTPYKTYpe,
BeNMYMHe, Temnax o6HOBMeHMs1 hoHaa B LIENOM U OTAESIbHbIX €ro YacTei, O MOCTYNSIEHNN U BblObITUM JOKYMEHTOB, 06
uTorax ABWKeHUst hoHaa 3a onpeaerieHHbIN Nepuoa.

4.2.2. EoyHuUen cyMMapHOro yyeTta sBRsieTCs MapTUsl OOKYMEHTOB, MOCTYNMBLUAs WNWU BblObIBIAS MO OAHOMY
COMPOBOAUTENBHOMY [OKYMEHTY.

4.2.3. Pernctpamm cymmapHOro yyeta AOKYMEHTOB ABMAIOTCA:

- PeecTtp (kHura) cymmapHoro ydeta 6ubnmnoteuHoro conaa (MpunoxeHue Ne 7);

- Peectp (kHWra) cymmapHoro y4eta ceTeBblX fokanbHblx gokymeHToB (lpunoxeHue Ne 8);

- PeecTp (kHWra) cymmapHoOro y4yeta MHCTanmpoBaHHbIX JOKYMeHTOB ([punoxeHue Ne 9);

- PeecTp (kHUra) cymmapHoro ydeTta ceTeBbIX YAaneHHbIX (MMUEH3NOHHbIX) JoKyMeHToB ([punoxeHue Ne 10).

HonyckaloTca pasniuyHbie Modugukayuu KHAMN (peectpa) CymMMapHoro yveta. HesaBucumo ot moaudpmkauum
YYeTHOro JOKyMeHTa perucTpbl CyMMapHOro yyeTa coaepaT Tpu B3avMOCBsi3aHHble YacTu: "lMocTynneHne JOKyMEHTOB
B 61ubnmoTeyHbIn doHa", "BbibbiTne goKyMeHTOB 13 bubnuoteyHoro poHaa", "Itorm asmxeHuns 6ubnmoTteyHoro goHaa:
NTOroBble AaHHbIE HA KOHeL, OTYEeTHOro nepuoga”.

O606LLeHHbIe AaHHbIE OTPaXalTCa B KaXaow 4acTu permcrpa CyMMapHoro yvyeta. B anekTpoHHon cucteme
yyeTa 3TM 4acTu UHTErpPUPYIOTCA B €OUHbIN y4eTHbIN hans.

4.2.4. Peectp (kHura) cymmapHoro y4et (ganee — KCY, PCY) gokymeHTOB Ha MaTepuanbHbIX (PU3MYecKmx)
HOCUTENSAX MMEET 3arofioBOYHbIE AaHHbIE: HAMMEHOBaHUE perncTpa, HauMeHoBaHue opraHvMsauun, nogpasgeneHus.

4.2.5. B KCY (yactb | «lloctynneHne fOKyMEHTOB B GMOMMOTEYHbIN (POHAO») BMUCLIBAOTCS OaHHble O MOCTYMUBLUEN
napTuM OOKYMEHTOB: AaTa W MOPSAKOBbLIA HOMep 3anucu (MOPSAKOBLIN HOMEpP 3anvCK eXerogHo HaduHaeTtcs ¢ Ne 1),
WCTOYHWK NOCTYMNMEHUs, HOMEpP M AaTa NepBUYHOrO AOKYMEHTa, KONMYECTBO MOCTYNUBLUMX OOKYMEHTOB W CTOMMOCTD,
pacnpegeneHve JOKYMEHTOB Mo OTpacnesbiM pasgenam n sugam. (MpunoxeHue Ne 7a).

4.2.6. B yactn Il «BblbbiTe OOKYMEHTOB M3 BubnunoteyHoro dpoHaa» KCY cukcmpytotecs ceegeHnst 06 UCKHOYEHHbIX
OOKYMEeHTax, rae ANs KaXOoro akta OTBOAWUTCS oTAernbHasi cTpoka. MopsiakoBble HOMepa 3anucen BTopon Yactu KCY
npoaormkaTca U3 roga B rog M COOTBETCTBYHT HOMEpPY akTa CrnvcaHus. 3anncbiBalOTCA KONMUYECTBO BbIObIBLLMX
OOKYMEHTOB M CTOMMOCTb, pacnpegeneHne JOKYMEHTOB No oTpacnesbiM pasgenam v sugam. (lpunoxeHue Ne 76).

4.2.7. Torn nocTynneHuin n BolbbITUA JOKYMEHTOB 3a KaXabll KBapTan nepeHocAtcs B YacTb |l KCY «ATormn aBuxeHus
6ubnmoteyHoro oHaa» ([punoxeHue Ne 78).

MToroBble CBEAEHUS OTpaXaloTCa B CTaTUCTUYECKON OTYeTHOCTM no cdoopme 6-HK B pasgene 2 «dopmmnpoBaHune
1 ncnonb3oBaHue 6ndnmMoTeyHoro oHaa Ha Pusndeckmx (MaTepuarnbHbiX) HOCUTENAX Y.

4.2.8. Peectp cyMmapHOro yu4yera CeTE€BbIX JIOKaNbHbIX 3JIEKTPOHHbIX [OOKYMEHTOB — 3TO Y4YeTHO-
pernctpauMoHHas 6as3a gaHHbIX W BKIOYaeT CBeAeHUs, MO3BOMsWmMe NaeHTMUUMPOoBaTh OTAENbHbIE NOKanbHbIe
3MNEKTPOHHbIE [OKYMEHTbI, a Tawkke MOMy4uTb CBeAeHus O cocTaBe doHAa 3SnekTpoHHon 6ubnuotekn JIOYHB.
(MpunoxeHue Ne 8).

PeecTtp cocTonT 13 Tpex Yacten: NocTynneHue, BolbbiTUE N UTOrM ABKEHNS.

B yactb 1 «[locTynneHme AOKyMEHTOB B (DOHA» BKIIOYAKOTCA 3anvMCy O MOCTYMMEHUN SMEKTPOHHBIX CeTEBbIX
noKanbHbIX JOKYMEHTOB: MOPSAAKOBLIN HOMEp, AaTa NOCTYNMEHUS, UCTOYHUK U cnocob kKomnnekToBaHusl, Ne n Ha3BaHue
NepBUYHOrO Y4YEeTHOro [AOKYMEHTa, KOMMYeCcTBO 93K3. (Ha3BaHWM), CTOMMOCTb, CUCTEMHble HOMepa [OKYMEHTOB.
(MpunoxeHue Ne 8a).

B yactb 2 «BbiOblTe [OKYMEHTOB U3 oHAa» BKYATCA 3anmMcu: MOPSLKOBbI HOMep, HOMep M Aarta
YTBEPXKAEHUS aKTa O BbIOBbITUKN, KOMNMMYECTBO Ha3BaHWM (3k3.), cToMMocTb (py6.), MpUYMHA MCKIIOYEHUS OOKYMEHTa,
npumedanus. (lMpunoxeHue Ne 86).

B vactb 3 «MATorm aBuxeHus poHga» B KOHLE OTYETHOro nepuoda (Mecsu, KBapTar, rog) BKMoYalTCs 3anucu o
COCTaBe W MTOrax ABWXKEHUS  SMEKTPOHHbIX JOKanbHbIX AOKYMEHTOB: COCTOSNO Ha Hayano OTYeTHOro neproa
(KOrMYecTBO 9K3./CTOMMOCTL), MOCTYMNUO 3a OTYETHLIN Nepuod (KONMMYECTBO 3K3./CTOMMOCTL), BbIObINO (KONMYECTBO
9K3./CTOMMOCTb), COCTOUT Ha KOHeL, OTYETHOro nepuoga (Konm4ecTBo 3k3./ctoumocTs). (lMpunoxeHue Ne 8g).

NToroBble cBeaeHUs1 OTpaxalTCs B CTaTUCTUYECKON oT4eTHOCTM no dopme 6-HK B pasgene 3 «OnekTpoHHbIe
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(ceTeBble) pecypcCbi».

4.2.9. Y4YeT MHCTanNMpPOBAHHLIX 3MEKTPOHHbIX JOKYMEHTOB — WHAMBWUAYAlbHbIA MU CyMMapHBIA - OCYLLECTBISETCS B
peructpe cymmapHoro y4yeTta - KHMre cymmapHoOro y4yeta MWHCTaNNIMPOBAHHbIX 3JIEKTPOHHbIX AOKYMEHTOB.
(MpunoxeHue Ne 9).

CoctouT n3 Tpex 4vacten: oopmneHO B AOCTYM, AOCTYN MPEKpaLleH, UTOMM ABWKEHUS MHCTanIMpPOBaHHbIX
3NEKTPOHHbBIX JOKYMEHTOB.

B vacte 1 «OdopMneHo B JOCTyn» BKMIOYAIOTCH 3anucu: HOMEp M JaTa 3anvcu; UCTOYHMK MOCTYMNIEHMS;
HasBaHue, N2 1 gata NepBMYHOrO Yy4eTHOro OOKyMeHTa; HasBaHue basbl gaaHHbix (ganee — B[); konuvyectBo B[;
npouseogutens; Tun B[ (nonHoTekcToBOW, pedepaTMBHO-OMbGNMorpadguyecknii n 1.4.); KONMYecTBO HasBaHwui B B[1
(ak3.); ctoumocTb (py6.); mecTo yctaHosku B. (MpunoxeHue Ne 9a).

B vactb 2 «[JocTyn npekpallieH» NOMMMO BblLLEeyKa3aHHbIX 3anucen, BKNoYaeTcs 3annch: NpuymnHa UCKMYeHns
(BbI6bITUS) BA. (MpunoxeHue Ne 96).

B yactb 3 «MTorm OBMXKEHUSI UHCTANSMPOBAHHbLIX 3MEKTPOHHbLIX OOKYMEHTOB» B KOHLE OTYETHOro nepuopa
(mMecsiL, KBapTan, rog) BKIOYAKOTCA 3an1cu O COCTaBe M MTorax ABWXKEHMS JOKYMEHTOB: COCTOSINO Ha Havano OTY4eTHOro
nepuoga (konuyectBo B[ : 3K3./cTOMMOCTB), MOCTYNUMO 3a OTYETHbI nepuog (konudectBo B[: 9k3./cToMmocTb),
BbIObINO (KonnyecTBo B[l: 9K3./CTOMMOCTb), COCTOMT Ha KOHeL, OTYeTHOro nepuoga (konu4yectBo BI: 9K3./CTOMMOCTD).
(MpunoxeHue Ne 9g ).

MToroBble cBeaeHNsa oTpaxaltTcst B CTaTUCTUYECKOM OTY4eTHOCTM o doopme 6-HK B pasgene 3 «OneKkTpoHHble
(ceTeBble) pecypcbliy».

4.2.10. CymMmapHbI/ y4eT 3NEKTPOHHbIX CETEBbIX YyAaneHHbIX (MMLEH3NOHHbIX) OOKYMEHTOB BedeTcsa B «Peectpe
CYMMapHOro y4yeTa ceTeBbIX yAaleHHbIX (TMLeH3NOHHbIX) BOKyMeHTOBY. ([TpunoxeHue Ne 10).

PeecTp cocTonT 13 Tpex YacTen: NoCcTynneHne, 4OCTYN NPeKpaLLeH, UTOTU OBWKEHNS.

B uvactb 1 «[locTynneHue» BKkNto4aloTCs 3anucu: HoMep u gata 3anucu; Homep 3anucu B KCY; pekBusuTbl
NULEH3MOHHOIO AoroeBopa (Ha3BaHue, Homep, gaTa, CTOMMOCTb, CPOK OKOHYaHWUst AeUCTBMS); KonuyecTBo bas aaHHbIX;
KOMNMYEeCTBO BKITHOYEHHbIX AOKYMEHTOB; npumedanus. (lpunoxeHue Ne 10a).

B yactb 2 «[locTyn npekpalleH» BKNIOYAKOTCA Bbllleyka3aHHble cBefeHus o basax gaHHbIX, npaBo AocTyna K
koTopblM npekpaweHo. (MpunoxeHue Ne 106).

B yactb 3 «W/TOorm aBmxeHUs» B KOHUE OTYETHOro nepvoga (Mecsu, kBapTan, rog) BKMOYAKTCA 3anucu o
COCTaBe W WTOrax ABWKEHMS OOKYMEHTOB: COCTOSINIO Ha Hadano OT4eTHoro nepuoga (konunyectBo B[; konuyectBo
Ha3BaHMNM (3K3.)), opopMIIeEHO B AOCTYN 3a OTYETHbIN nepuopg (konmyectso B[l; konmMyecTBO Ha3BaHUM (3K3.)), 4OCTYN
npekpatleH (konuuectso B[l; konnyecTBo HasBaHM (3K3.)); M3MeHeHus B cocTaBe B[l; cocToUT Ha KOHel OTYETHOro
nepuoga (konvdectso B[l; konnyecTBo Ha3BaHun (3k3.)). (lMpunoxeHue Ne 10s).

4.2.11. CymmapHbI y4YeT SBMSETCS OCHOBOW AN NPUHATUS JOKYMEHTOB K Byxrantepckomy y4veTy GuGnuoteqHoro
doHga JIOYHB, cdopmmnpoBanuns gaHHbIX OMONMOTEYHOW CTaTUCTUKU, NMAHUPOBAHUA M OTYETHOCTU MO BbINOMHEHMWIO
paboTt no hopmMupoBaHmio u yyeTy GubnuoteyHoro poHaa B pamkax rocyaapCTBEHHOIO 3adaHus.

4.3. CymmapHbIi 1 nHauBuayanbHbin yyeT cdoHaa JIOYHBE Bepetca CTpyKTypHbIMKM nogpasgerneHnsiMm 6ubnmnoTteku:
OTOENOM KOMMIIEKTOBAHUS M Hay4yHoW obpaboTku doHpa, a Takke oTtgenamu, obecrnedvvBaloLUMU XpaHeHue u
MCMNonb3oBaHWe 3akpenmeHHbIX 3a HUMK YacTen obero doHaa Gubnunotekn.

OToen KOMNMEKTOBaHUA BeOeT WMHBEHTAPHYI KHUTY Ha BCE MOCTYMIEHUS, YYEeTHbIN (HYMepauMOHHbIN)
Katanor, pPerncTpaumoHHyl0 KapTOTEKY MEepUOLMYECKUX W3OAHWUA, PEEeCcTp SMEKTPOHHbIX CETEBbLIX [OOKYMEHTOB
yOaneHHoro gocryna.

OTtpenbl-poHagogepxatenu BegyT COBCTBEHHbIE YYeTHbIE (HYMEpPaLUOHHbIE) KaTanoru.

PeecTpbl MHCTanNNMPOBaHHbIX K CETEBbIX JOKaNbHbIX [OOKYMEHTOB BeAyTCs noapasgeneHnsMm unm
OTBETCTBEHHbIMW NULAMM, BbIAENEHHbIMM B OMOMMOTEKe, uMcxoOos W3 OpraHM3aUMOHHO-TEXHOJTOMMYECKON
uenecoobpasHocTu.

5. OpraHusaums yyeta coHgoB B JIOYHB

5.1. MepBU4YHbIE YyUYETHbIE AOKYMEHTbI

[loKyMeHTbI nocTynatoT B GMGNMOTEKY U BKIOYAOTCHA B 6MBNMoTeYHbIA hoHA B pe3ynbTaTte MOKYNKW, NOOMMUCKH,
nocTaBkM 00s3aTeNbHOrO 3K3eMNIsipa, NOXXePTBOBaHUS, AapeHus, obmeHa.

5.1.1. TlepBUYHBIMW YYETHbIMM [OOKYMEHTaMW, MNOATBEPXAAlWMUMM aKT MOCTYNSeHNsas [OOKYMEHTOB  AOns
KOMMMeKToBaHua bubnuoteyHoro doHaa, ABNaATCS:

- OT IOPMANYECKOTO Nuua - ToBapHasi HaknagHas ¢opmel TOPI -12 (kog no OKY[] 0330212);
- OT hM3MYECKOrO N1La - aKT Npuema-nepegayn K 4oroBopy Kynnu-npopaxu;

- OT XXepTBOBAaTENS - aKT NpMeMa-nepeaayun K JOroBopy noXxepTsoBaHus (B criyyasx, npeayCcMOTpeHHbIX CT. 574 TK PO)
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unu akT o npueme noxeptsoBaHus (MpunoxeHue Ne 7);

- Npy 6e3B03ME3AHbIX NOCTYMNNEHMSAX U3 aHOHMMHbIX UCTOYHMKOB - aKT O NpUeme AOKyMeHToB, noctynvewunx B JIOYHB
Ha ©6e3BO3Me3OHON OCHOBE;

- NPV NPUHSITUM U3OaHWI B3aMEH YTEPSIHHbBIX - aKT O MpUemMe JOKYMEHTOB B3aMeH YTEPSIHHbIX;

- NPV CO3OaHUM KOMWI M3OaHWM Ha pasnUyHbIX HOocUTemsIX (B T.4. HemaTepuarbHbIX) — akT npuema-nepenayn K
[OrOBOPY O CKaHMPOBaHUM (OUMGPOBKE), MUKPODUITLMUPOBaHNM, U MP.;

- Npu nepegadve npasa AOCTYNa K SMNEKTPOHHLIM MHCTANMMPOBaHHbIM M CETEBbIM YyAaneHHbIM OOKYMeHTam — akT
npuema-nepenayv K JoroBopy (KOHTPakTy, JIMLEH3UOHHOMY COrfalleHnto ¢ NponsBoaAnTENsMU UHpopMaLmn);

5.1.2. O6sa3aTenbHbLIMU PEKBU3UTaMM NEPBUYHOIO Y4E€THOIro AOKYMEHTa SIBNAOTCA:

1) HaumeHoBaHWe JOKYMEHTa;

2) pgaTa cocTaBrieHust JOKYMEHTa;

3) HavMeHOBaHuWe yYpexaeHus N CTPYKTYPHOro noapasaeneHunsi, COCTaBMBLUETO AOKYMEHT;

4) bakT NoNny4eHns 3K3eMNspoB.;

5) KONMYEeCTBO 3K3EMMNIISAPOB N UX CTOMMOCTb;

6) HaummeHOBaHME [O/MKHOCTM nuua (Nuy), COBepLUMBLUErO (COBEPLUMBLUMX) XO3SNCTBEHHYIO onepauuoo U1
OTBETCTBEHHOMO (OTBETCTBEHHbIX) 3a ee ohopmMmneHne, NMb6o HanmeHoBaHMEe AOMKHOCTU nuua (nuy), OTBETCTBEHHOrO
(oTBETCTBEHHbIX) 3a 0OPOPMMEHME CBEPLUMBLLErOCs CObbITUS; U MX NOANUCH.

5.1.3. B nepBu4yHOM y4yeTHOM AOKyMEHTE [onycKalTca ucnpasneHus. WcnpasneHwe [OMKHO copepatb Aaty
ncrnpaeneHus, a Takke NoANMCK nuu, COCTaBMUBLLMX JOKYMEHT, B KOTOPOM NPOM3BEAEHO MCNPaBIieHne, C yka3aHuem nx
dhamMunnii 1 UHULManoB..

5.1.4. TNepBuYHbIE yyeTHble OOKYMeHTbl, MOATBEPKAaLWwme akT nocTtynneHus, nepegatwTtcs B 6yxranteputo JIOYHB
ONs OTpaxXeHns noctynneHmn 6nubnmorteyHoro choHaa B ByxranTepckom yyeTe.

5.2. YyeT nocTynneHun B 6ubnmoTeyHbIn ¢poHA

5.2.1. NMokKynka AOKYMEHTOB Yy HOpuan4ecKoro nuua

5.2.1.1. lMokynka AOKyMEHTOB Y IOpMANYECKOro nuua OCyLecTBnseTca B COoTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 05
anpensa 2013 r. Ne 44-03 «O KOHTpaKTHOM cucTeMe B cdepe 3aKkynok ToBapoB, paboT, ycnyr ansi obecneveHus
rocygapCTBEHHbIX 1 MyHUUMNANbHbIX HYyXa» (ganee - ®3-Ne 44).

5.2.1.2. Tokynka npou3sBoauUTCA Ha OCHOBaHMUM 3aKIOYEHHOro KOHTPaKTa/[orosopa ¢ NocTaBLUMKOM B COOTBETCTBUU C
®3-Ne 44.

5.2.1.3. [JokymMeHTbI, nocTynatowme B poHa 6MGnmoTekn (MCKMoYas aNeKTPOHHbIE CETEBLIE U yaaneHHble OKYMEHTbI),
MPUHMMAIOTCS MO MEPBUYHBIM YYETHBIM JOKYMEHTaM, BKITHOYAIOLLMM CNIMCOK MOCTYNMEHUA (TOBapHasi HaknagHas no gopme
TOPI-12) B cootBeTctBUM € M. 1 cT. 9 ®3 Ne 402 «O Oyxrantepckom yyeTer.

5.2.1.4. TosapHasa HaknagHas no ¢opme TOPI-12 (nanee - HaknagHas) noctynaeT B JIOYHB B AByx aksemnnspax,
nognucaHHasi NOCTaBLLUMKOM M 3aBepeHHasi neyaTbio NOCTaBLUMKA, BMECTE C 3aKa3aHHbIMU U3LaHUAMU N OCTarlbHbIMU
nnaTtexHoelMM OOKyMeHTaMu (cdeT, cuyeT-hakTypa). HaknagHas nocrne ee cCBepkuM C MNOCTYNUBLUMMUW U3OAHUSMU
NnoAnucbIBaeTCs 3aBedylolWwmMM OTAENOM KOMMMEKTOBaHMSA U HayydHou obpaboTku, 3aBepseTtcs neyatbio JIOYHB. Mpu
OTCYTCTBMM 3aBeAyHOLLEro OTAENOM JOMNycKaeTCcs NOANMCH NMLA, BPEMEHHO 3aMeLLaloLLLErO ero.

5.2.1.5. OaouvH 9aKk3eMnnNap HaknagHoW BO3BpallaeTcs MOCTaBLUMKY, BTOPOM 9K3eMNNAp HaknagHOW C  3anuchbio
cneumanucta oTgena O noctaHoBke Ha ydeT N-0ro konmyecTBa IK3EMMNISPOB OOKYMEHTOB BMECTE CO CHETOM Ha
onnarty, cuetoM-dakTypou (Npu Hanmumm) nepegatotcsa B Oyxranteputo JIOYHB.

5.2.1.6. OnNeKTpoHHble WHCTaNMPOBaHHbIE WU CEeTEBble yAaneHHble OOKYMEHTbl NMPUHMMAKTCHA MO akTam npuema-
nepegayun Kk 4OroBopy (KOHTPaKTY, JIMLLEH3MOHHOMY COrfalleHMIo C NPOM3BOAUTENSAMN UHGOPMALIMM) MPU NOCTYNIEHN
B poHA JIOYHB B pe3ynbTaTte NOKynku, MOANUCKM OT arperaTtopoB, usgartenen; ooMeHa 3NeKTPOHHBIMU KOMUAMM.

5.3. Nokynka AOKYMeHTOB Yy ch1M3nyeckux nuu,

5.3.1. Tlokynka OOKYMEHTOB Yy (M3NYecKoro nuua npou3BOAUTCA Kak onucaHo B pasgene 5.2., Kkpome TOro, 4To
nepBUYHbIM JOKYMEHTOM NMOMMMO TOBapHOW HaknagHown, MoXeT ObiTb akT npuema-nepegaym.
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5.4. Mpuem noKyMeHTOB 6€e3 NepBUUYHbIX AOKYMEHTOB Ha 6€3BO3Me34HOMN OCHOBE

5.4.1. lNMpuem OOKYMEHTOB, MOCTynawwmx B 6mMbnuoteky 6e3 nepBUYHbLIX OOKYMEHTOB Ha 6e3BO3ME3AHON OCHOBE:
obsizatenbHbin ak3emnnap (MpunoxeHue Ne 116), ©6e3Bo3mMe3aHbIE MOCTYMIIEHUS U3 HEU3BECTHbIX U aHOHUMHbIX
nctovHukos (lpunoxeHue Ne 118), odbopMnseTcs akToM O npueme AOKYMEHTOB B ABYX 9K3eMnaspax.

5.4.2. AKTbl O nNpveme Ha y4yeT OOKYMEHTOB MNOAMWUCLIBAIOT YMEHbl KOMUCCUW MO MpUeMy U OLEeHKEe [OOKYMEHTOB,
noctynueLunx B Gubnuoteunsin poHa JIOYHB. AkTbl yTBEpXKaaoTCa oMpekTtopoM brnbnmnorteku, 3aBepatoTca neyaTblo.

5.5. Npnem AOKYMEHTOB B KayecTBe NoXXepTBOBaHUA

5.5.1. Npuem JOKyMEHTOB, NOCTynaKwLWmx B OMONMOTEKY OT HOpMANYECKOro, (PU3NYECKOro nuua B BUAe NoxepTBOBaHUSA
C YyKasaHWeM €ero HasHayeHust Onsd MnonosiHeHus O6mbnmoTteyHoro doHAa (ZapeHnss B obLenonesHbiX LUensax B
COOTBETCTBMM C YCTaBHOW AedATenbHOCTb0 brubnnoteku), odhopmnseTcs JOroBopoM NoXepTBOBAHUS U akTOM npuema-
nepegayn c MNpurioXeHuemM Cnucka nepefaHHbIX OOKYMEHTOB, MMM akToM O npueme B 6uBnmoTeky OOKYMEHTOB B
CcoOoTBEeTCTBMUU C CT. 574, 582 NpaxxpaHckoro Kogekca P®. (lpunoxeHue Ne 11a).

5.5.2. lNpnem noxepTBOBaHWIA (OapeHWss B OOLWENONne3HbiX Lensx B COOTBETCTBMM C YCTaBHOW OeATENbHOCTbIO
Bbubnuotekn) gomkeH ObITb COBEpLUEH B NMMCbMEHHON hopMe (3akniodeHue [loroBopa) B cnyyasix, koraa gaputenem
ABNAeTCHa ropududeckoe /1UUo, U CTOUMOCTb Aapa cebiwe 3 (mpex) mbicsay pybnel unu JOroBop coaepXxuT obellaHme
OapeHus B byayuiem.

5.5.3. lNpun Hanu4mMm NMcbma OT PUONYECKOTO NN OU3NYECKOro Nnua, C ykasaHeM Lenn AapeHus B COOTBETCTBUN C
YCTaBHON AeATEeNbHOCTbI0 Bmbnuotekn (B obuenonesHbix uensx) n.1 cr. 582 K P®, noctynneHne moxeT 6biTb
0pOpMIIEHO aKTOM MpuemMa noXXepTBOBaHUA 8 omcymemeue xepmeosameris 63 3aKkno4eHns Jorosopa.

5.5.4. AKT npvema noxepTBoBaHWS 0POPMISETCS B ABYX IK3EMMIsSipax, NOAMNMUCLIBAETCS YreHaMn KOMUCCUM No npuemy
N OUEHKe LOKYMEHTOB, YTBEPXAAeTCsl AUPEKTOPOM, 3aBEPSETCH NevaTbHo.

5.6. Mpuem [OKYMEHTOB B3aMeH YTepPSAHHbIX

5.6.1. MNpvem [QOKYMEHTOB OT uMTaTenen B3aMeH YTEPSIHHbIX W MPW3HAHHLIX KOMWUCCUEW MO NpueMy U oLeHke
OOKYMEHTOB, NOCTyNUBLINX B 6ubnuoTteyHbin poHp JIOYHE (ganee — Komuccusa no npuemy n oueHke JOKYMEHTOB),
paBHOLIEHHLIMU YTePsIHHBIM dukcmpyeTes B «XKypHane (TeTpagu) ydeta JOKYMEHTOB, NMPUHATBLIX OT YMTaTenein B3ameH
yTepsHHbIX» (ganee — XypHan). (lMpunoxeHue Ne 12a).

5.6.2. B XXypHane ykasbiBatotcs: ®./.0. uuTtatens, yTepsiBLUErO OOKYMEHT; cBedeHMsl 00 YTepsiHHbIX M3OaHuUsaX
(perMcTpaumnoHHbIn  HOMep, KpaTkoe Oubnuorpaduyeckoe oOnuMcaHve W3AaHWs, LUeHa); CBedeHWs O MPUHATbIX
AOKYMeHTax, NOANNCK YuTaTens u cotTpyaHuka ombnmoTteku.

5.6.3. [pMem OOKYMEHTOB OT YMTaTENEn B3aMeH yTEPSHHbIX U NMPU3HAHHbIX PAaBHOLIEHHBIMU YTpa4YeHHbIM odhopmMIseTcs
aKTOM O Mpueme LOKYMEHTOB B3aMeH YTEpPsHHbIX B OBYX 3K3eMnnspax. AKTbl NOAMNMCHIBAIOT 4YfieHbl KOMUCCUSA MO
npuemy u oueHke AOKYMeHTOB, yTBepxaatTca anpekrtopom JIOYHB, 3aBepstotca nevatbto (MpunoxeHue Ne 126).

5.7. OueHKa OOKYMEHTOB

O6GsA3aTenbHbIi  3K3EMMNSAP [OOKYMEHTOB, a TakkKe 3HauuMTeNbHas 4YacTb MOXEPTBOBaHHbIX [OOKYMEHTOB
noctynatot B JIOYHBE ©e3 onpegeneHHow cTtoumocTu, M Anis nNpuema MX Ha 0OanaHcoBbI y4eT HeobXxooumo
OCYLLECTBUTb OOBEKTUBHYHO OLIEHKY JOKYMEHTOB.

5.7.1. B uensix noctaHoBku Ha 6anaHc JIOYHB Komwuccusa no npuemy u OLEHKE OOKYMEHTOB, OLEHMBAET OOKYMEHTbI
(kpome nepuoamMyecKMx M3gaHWA) Ha OCHOBE WX WHAOPMALMOHHOM LieHHOCTM, Gubnuorpadmyeckon peakocTu, Mo
pearbHON CTOMMOCTMW.

5.7.2. OueHka nepvognyeckux n3gaHuin, nocTynarowmx B 6MGnnoTeky He TOMbKO Ha BPEMEHHOE, HO U MOCTOSHHOEe
XpaHeHve (0653aTenbHbIN IK3eMNAAP, KHWKHbIE NAMATHWKW), HE NPOM3BOANTCS.

CornacHo n. 263 HoBow Oyxrantepcko WHCTpyKuum no OGoKETHOMY y4yeTy, YTBEPXAEHHOW MpUKa3oM
MwuHdpunHa Poccumn ot 30.12.2008 Ne 148H c 1 sHBapsa 2009 roga, oueHka CTOMMOCTM MNEePUOLUNYECKUX U3OaHUN
(raseTbl, XypHanbl), npvobpeTaemble yupexaeHnem AN KOMMMeKToBaHus 6ubnmoteyHoro doHAa BHE 3aBUMCUMOCTU
OT npegnonaraembiXx CPOKOB WX XpaHeHWsi, OOIDPKHbl yyuTbiBaTbCs Oyxrantepuen Ha 3abanaHcoBom cyeTe 23
"lMepuoanyeckme usgaHusa ond nonb3oBaHus". lepuogmyeckme usgaHus yduTbiBalOTCSA OyxranTepuen B YCMOBHOM
oueHke 1 (oguH) pybnb 3a 1 (oanH) 06BEKT yyeTa - HoMep XypHarna, Fo40BOW KOMMMEKT raser.
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5.7.3. lMNpuem paBHOLEHHbIX [OOKYMEHTOB OT uuTatenen e3amMeH ymepsiHHbIX OCYLLECTBNSETCH MO TeKyLuen
BOCCTaHOBMUTENbHON CTOMMOCTU YTEPSIHHLIX M34aHWUA. Ha npakTuke 3To 03HaYaeT, Y4To YiTaTenb AOJKEH NpeaocTaBuTb
n3gaHve, paBHO3HA4YHOE YTpaYeHHOMY MO XYAOXKECTBEHHOM, Hay4YHOW U KyNbTYPHOW 3HAYMMOCTU, HO B GUBNMOTEYHbIN
(POHA, 3TOT HOBbIN AOKYMEHT [OSKeH OblTb MPUHAT MO CTOMMOCTW, PaBHOWM TEKyLLEel BOCCTaHOBUTENbHOW CTOMMOCTM
yTpayeHHOro [AoKymeHTa (6anaHcoBOW CTOMMOCTM C Y4eTOM MNpPOU3BEOEHHbIX MepPeouUeHoK Mo koadduumeHTam
nepeoueHkn) °.

MepBOHayYanbHOM CTOMMOCTBIO OOBEKTA OCHOBHLIX CPeACTB, MPUOGPETEHHOrO B pe3ynbTaTte HeoOMEHHbIX
onepauuii, sIBNSieTCS ero crnpaBensiMBasi CTOMMOCTb Ha gaTty npuobpetenusi. K HeoOGMeHHbIM ornepauusiMm OTHOCSTCS
KHWUIW, NepeaaHHble B Ka4eCTBe MOXEPTBOBAHMSA M B 3aMEH YTePsiHHbIX Yntatensmm 10,

5.8. YueT BbIObITUA AOKyMeHTOB 13 ¢poHpgoB JIOYHB

[aHHbLIN NOpAOOoK pacnpoCcTpaHsaeTcs Ha BCe AOKYMEHTbI (MOCTOSAHHOrO, ANUTENbHOIO, BPEMEHHOIO XpPaHEHWS),
Bxogsme B coctaB poHaa JIOYHB.

KonuuyecTBo BbIObIBAOLINX AOKYMEHTOB HE OOJMKHO npeBbiwaTth 3,8 % OT rogoBov kHMroeblgayu, B T.4. 0,07 no
npuyuHe HenpodunsHocTH, 1,95 — No npuunHe yctapenocTtu no cogepxaHuto, 1,78 — no BETXOCTH.

5.8.1. MpuymnHbI BbIOLITUS AOKYMEHTOB

BbibbiTHEe (MCKNIOYEHME) OOKYMEHTOB M3 6MBnmnoTteyHoro oHaa OCyLLEeCTBASETCA No creaylowmM npudnHam:
yTpaTa, BETXOCTb, Ae(EKTHOCTb, YCTAapenoCTb N0 COAePXKaHNI0, HEMPOMUIBHOCTb.

YTpaTa — nponaxa JOKYMEeHTOB U3 0OHOO0B OTKPLITOro AOCTYMNa unu Bo BpeMsi nepecbinku no MBA, yteps nnm
He BO3BpaT unTaTensiMu, XulleHne, HeobpaTmMMas nopua, yTpata B pesynbrate 6e4CTBUA CTUXMIAHOIO, TEXHOTEHHOro
WNK coumanbHOro xapakrepa.

YTpayeHHbIMM B MPOLIECCE XPaHEHUSI MOryT CcuYMTaTbCs [OOKYMEHTbl, OTCYTCTBYHOLUME Ha MecTe Mo
HEYCTaHOBJMIEHHOM MPUYMHE B TeveHue Tpex NeT MOcCne BbISBMEHUS WX OTCYTCTBUS UMM NOCne ABYX MNiaHOBbIX
NpPOBEPOK, ECNN NYTU PO3bICKa NCHEPNaHbI.

B cnyyae yTepu JOKyMeEHTa No BUHE NONb30BaTeNs NPOU3BOAMTCS 3amMeHa AOKYMeHTa u Bo3MelleHue yulepba
3a CYeT HapyLimTens.

BetxocTb — (M3NYECKMA M3HOC [OKYMEHTOB BCMEACTBME €CTECTBEHHONO CTapeHusi MaTepuanos,
HEeNpPUroAHOCTb A4S UCMOMNb30BaHUS U HEBO3MOXHOCTb (HEpaLMOHaNbHOCTb) pecTaBpaLmu.

DedekTHOCTL — yTpata @parMeHTOB TekcTa, nonurpadmyeckne  gedekTbl, HekayeCTBEHHOe
doTorpacunyeckoe nsobpakeHme OOKYMEHTOB Ha MuKpodpopmax, AedeKkTbl U MexaHu4eckMe NOBPEXAEHWS OUCKOB U
NAEHOYHbIX HOCUTenew (CKpyYnBaHune, BbiCbiXaHWe, paspbiBbl, 061IOMbI U T.1.).

yCTapeﬂOCTb no cogepXaHU — MNoTepA aKTyarsibHOCTU TeMaTuKK, noarBepxXaaemMad OTCYyTCTBMEM Crpoca
yuTaTenen, HeBOCTpe6OBaHHOCTb B nepepacnpeneneHnn n peann3aumun.

HenpodunbHOCTbL AOKYMEHTOB yCTaHaBNMBAETCSl HA OCHOBE CReAyHLLNX KPUTEPUEB:

- He KOMMrekTyemMble 6ubnMoTekol (Npu oTkase OT KOMMNIIEKTOBAHUS OTAENbHbLIX KaTeropui JOKYMEHTOB);

- M3NUWHe AOy6neTHble SK3eMNNsipbl, 3aMeHeHHble Goree MOMHbLIMKA MO COAEPXKaHWI, NyYWUMU Mo OoopMMeHUIO,
hp13nM4eCcKoMy COCTOSIHUIO U3OAHUAMY;

- MO UCTEYEHUIO CPOKa XPaHEHWS! OKYMEHTOB;

- NPV HU3KOM YPOBHE YMTATENBCKOro CNpoca;

- NPV HECOOTBETCTBUM INEKTPOHHBIX JOKYMEHTOB TEXHUYECKOMY U NMPporpaMMHOMY oGecrneyeHnto bubnmoteku;

- BKINioYeHHble B ®eaeparnbHbli CIUCOK SKCTPEMUCTCKUX MaTepuaros.

Mepuvoanyeckme unsgaHusa (He KpaesBeg4vyeckoro xapakrepa) ucknwodyawTtcs u3 doHgos JIOYHB: xypHanbl —
nocne Tpex — NATU NeT NeT XpaHeHUs: rofoBble KOMMNMEKTbI ra3eT — nocne AByX — TPeX NeT XpaHeHus.

WcknioyeHune OOKYMEHTOB MO npuyYnHaMm YyCTapesioctn no coAepXaHuk, BEeTXOCTU Wu D,e(*)eKTHOCTVI He
OOﬂyCKaemCFI No OTHOLUEHUNK K €JUHCTBEHHbIM 3K3eMniidpamMm OJOKYMEHTOB MNOCTOAHHOIO XpaHeHUA.

BbiGbiTe [OOKYMEHTOB 13 GUGNMOTeYHOro oHAa - 3aBeplUaloliMin MNPOLUEecC [ABWKEHUS [OOKYMEHTOB
BUBNMOTEYHOrO (POHAA, CBA3AHHBI C OPOPMITIEHMEM B YYETHON [OKYMEHTaLuM BUBIMOTEKN NCKMIOYEHUS TOKYMEHTOB.

9 II. 3.51. Ipuka3s MunucrepctBa punancos P® or 29.08.2014 r., Ne 89—u ct. 220; Paspiacaurensroe mucbMo ot 28.06.2015 Ne 02-
06-10/55265 MunucrepcrBa ¢punancos PO.
10 T1. 22. ®enepanbHbIi cTaHAAPT GYXTANTEPCKOTO yUETA ISl OPTaHU3aLHMi TOCYIaPCTBEHHOTO cekTopa « OCHOBHBIE CPEICTBA.
VYr1Bepxnen MunucrepcTBoM ¢unancoB PO ot 31.12.2016 Ne 2571.
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5.8.2. OchopmneHne AOKYMEHTOB O CNMCaHUM
MCKNIOYEHHbIX 00 bEKTOB 6MbnunoteyHoro ¢poHaa

BbibbiTMEe OOKYMEHTOB u3 GubnuoteyHoro goHaa odopmnaeTcs AKTOM O CMMCAHUM UCKITHOYEHHbIX OOBEKTOB

6ubnuotevHoro oHaa (goanee - AKT 0 cnucaHum) no ¢opme (kog no OKY[ 0504144), yTBepxOeHHON MpuKasom
MwuHnctepctBa uHaHcoB Poccuickon ®epepauun ot 30 mapTta 2015 r. Ne 52H «O6 yTBEep)KAeHMU hOpM NEPBUYHBIX
YYETHbIX [OKYMEHTOB W pPEeructpoB OyxranTepckoro y4yera, NPUMEHSEMbIX OpraHamMu rocyaapCTBEHHON BRnacTu
(rocymapcTBeHHbIMM OpraHamu), opraHamuM MECTHOro CamoyrnpaBrfeHus, opraHamu ynpaBfeHus rocyaapCTBEHHbIMU
BHEDIODKETHBIMWN (POHAAMU, TFOCYAAPCTBEHHBIMU (MyHUUMNANBHBIMK) yYpexaeHusammn, n MeTtogmyeckux ykasaHuim no
UX nNpUMeHeHuo» (3apernctpmpoBaH B MwuHucTepcTtBe toctuumm Poccuiickon depgepaumm 2 umoHa 2015,
pernctpaumoHHbin Ne 37519, ocdbumumanbHbIi MHTEPHET-NOPTan NpaBoBon MHdopmauun http://www.pravo.gov.ru,
8 wmoHa  2015r. Ne 0001201506080020), ¢ M3MEHEHUSAMKW, BHECEHHbIMW npukasoM MwuHucTepcTBa OUHAHCOB
Poccuiickon ®epepaumm ot 16 Hosi6psi 2016 1. Ne 209H (3apernctpupoBaH B MuHucTepcTBe tocTuumMm Poccuiickon
depepaummn 15 pekabps 2016 r., perncTpaumoHHbin  Ne 44741, oduumanbHbI  UHTEPHET-NopTan NpaBOBON
nHcpopmaumm http://www.pravo.gov.ru, 19 gekabps 2016 r., Ne 0001201612190019)».

B AkTe 0 cnuncaHum oTpaxaloTcsl CBEAEHUS O KonmyectBe M o6Liei CTOMMOCTU MCKIHYaeMblX [OKYMEHTOB,
yKa3blBaeTCs NPUUYMHA UCKIMHOYEHNUS 1 HamnpaBneHne BbIGbITUSA UCKItoYaeMblX JOKyMeHTOB. (lMpunoxeHue Ne 13).

AKT cocTaBrnisieTcsl NOCTOAHHO AencTBytowen Komuccunen no coxpaHHocTn poHaos JIOYHB (aanee — Komuccuns)
B TPEX 3K3eMMnisipax

K AKTy 0 crnvcaHuv npunaraeTcs CnMcoK Ha UCKMdeHne obbekToB BubnmoTeyHoro goHaa (ganee - CnMcoKk),
KOTOpbIN cOoCTaBnsieTcs oTaenom-coHaoaepxartenem, NponM3BoOAALLMM CMCaAHNE.

MpY MUCKMHOYEHUM OOKYMEHTOB, MNOAMEXalMX WHAMBMAOYanbHOMY Y4YeTy, CMMCOK BKIOYaeT creaylolime
CBedEHNs: pPerncTpauMoHHbIi HOMEp [OOKyMeHTa; KpaTkoe OubGnuorpaduyeckoe onucaHue; LeHa [OOKYMEeHTa,
3aKCUPOBaHHAs B MHBEHTAPHOMN KHUre; Ko3dULUMEHT NepeoLeHKM (POHAOOB; LieHa nocrne nepeoueHkn ¢poHOOB;
o6Lwas CToMMOCTb MUCKIHoYaeMbIX JOKYMEHTOB.

Mpn nckNoYeHUN [OKYMEHTOB, He nodnexauwux uHOusudyanbHOMY y4yemy, CMWUCOK BKMOYaeT cnegytowime
cBedeHus:
- nNpu cnucaHum Bpolutop, nrakaTtoB — KpaTkoe Bubnuorpaduyeckoe onvcaHme, KOMMYECTBO IK3EeMMMSpOB KaXaoro
Ha3BaHus, obLlee KONMYEeCTBO UCKIDYaEMbIX IK3EMMISIPOB;
— XypHanos, UHHOPMALMOHHbIX U3LaHWI - HAa3BaHWe, rog, HOMep, KONMYECTBO IKIEMMNAPOB KaXA0ro Ha3BaHus, obliee
KONNYECTBO MCKIMOYaeMbIX 3K3eMMNApOB;
- raseT - HasBaHuWe, rod, KONMMYECTBO €AUHMWL yveTa KaXAoro HasBaHus, obliee KONMYECTBO MCKIYaeMbiX eAuHWL,
yyeTa.

Bce uckniovaemble 13 oHaa GUbNMoTekn AOKYMEHTbl (KHUMW, XypHanbl, Apyrne BUAbl JOKYMEHTOB) AOMXKHbI
OblTb COOTBETCTBYIOLWMUM 00pa3oM 0OdOpMMeHbl: chneuuanbHbiM LWTeMnenemM AOMKHbl ObiTb MoralleHbl LuTammbl
6ubnuotekn. laweHve wTamnoB 6MBNMOTEKM npousBoaMT oTAen-choHaoAepXKaTeNb, NPOM3BOAALLMIA  CMCaHWe
AOKYMEHTOB.

K akTy o chnucaHuyM no npuynHe «yTpaTa» W CRAMCKY MnpuraratTcsi OOKYMEHTbl, NMOoATBepXaalolue yTpary:
MOSICHUTENbHAA 3anncka, B Cryvae Kpaxu UM XULLEHUS - MPOTOKOS, akKT, 3aKIioYeHNe YNONTHOMOYEHHbIX OpPraHoB, Mpu
BO3MeLleHUn yulepba yutatensasmm — aktoM O npuMemMe OOKYMEHTOB B3aMEH YTEPSIHHbIX, MPU3HAHHbIX KOMUCCUMEN MO
nprMemy 1 oLeHKe AOKYMEHTOB paBHOLIEHHBIMUY yTparTe.

Tabnuua «BbIGbITME cnncaHHbIX 0O0BLEKTOB GUBNMOTEYHOro hoHaa» B akTe O CMMCaHUM Mo MpUYMHE «yTpaTa»
octaetcs nycton. (MpunoxeHue Ne. 13).

MosicHnTenbHasa 3anucka CoCTaBnsieTcs 3aBedylolmMm oTaena-goHgonepxkartens B cBobogHonm dopme C
00bACHEHNEM MPUYNHBI YTPaTbl NGO NOSICHEHUS!, YTO U3OAHMSA OTCYTCTBYKOT HA MECTE MO HEeYCTaHOBMEHHOW MpUYnHE,
a Takke YykasaHuem Tex Mep, KOTopble OblNM MNPUHSATHI MO  PasbiCKaHWI OTCYTCTBYOLMX M3OaHUA  n/vnu
BOCCTAHOBIEHMIO yTparT.

AKT O cnucaHum NO OOHOW M3 NpuWuuH (yTpaTta, BETXOCTb, Oe(eKTHOCTb, YCTapenocTb MO COAEpPXaHWuIo,
HenpoMUBLHOCTL) C MPUIOXEHHBIM CMIMCKOM MOANUCLIBAETCS NpeacefaTeneM M YreHamu MOCTOSHHO OEeWCTBYHOLLEN
Komuccum no coxpanHoctn oongos JIOYHB, yTBepxxgaeTcs oMpekTopom Gubnuotekun, ctaButcsa neyatsb.

B akte o cnucaHuu (4acTb «BbiObITME cnMcaHHbIX 06BbekToB GubnmnotevHoro doHaar) (MpunoxeHue Ne 13)
oTpaxatoTcs:
- HaMMeHOBaHue, HoOMep 1 daTa AOKYMeHTa, NoATBepXKaatoLwero pewweHne o 6e3Bo3me3gHoN nepegade puanyeckum m
duranyeckum nuuam;
- HAMMEeHOBaHne, HOMep 1 JaTta AOKyMeHTa, nogTeepaarLwero akT caayn CnMcaHHbIX OO bEKTOB B MYHKT BTOPUYHOIO
CbIpbS;
- HOMep M aaTa akTa 06 YHUYTOXEHUU CMUCAHHBIX 06bEeKTOB OMbnNMoTeyHoro oHaa.
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BbllleykazaHHble OOKYMEHTbl npunararTcad K AKTY O CAMCaHWM CO CMMCKOM OOBLEKTOB, WCKITHOYEHHbIX M3
6mbnuoTtevHoro oHaa, M ABNATCA MNEPBUYHLIMU YHETHBIMU JOKYMEHTaMu, noaTeepXaatolimmn akT BbIObITUA U3
6mbnuoTteyvHoro doHaa.

YyeT koahduuneHTa nepeoueHkn npu cnmcaHuun. MNMpu opopMIIeHMM UCKITIOYEHUS NEPUOANYECKUX U3OaHUMN,
yncnawmxcsa Ha 3abanaHcoBom cyeTe no 1 py6rio 3a eguHKLY ydeTa, B rpadpe «KoadpduuneHT NnepeoLleHkny cTaBuTCs
npoyepk. lMpu uCKNOYEHWM APYrMX M3gaHWy rpadpy 3anmofHsT C y4eToM nepeoueHok 6bubnuortevHoro donaa,
Npou3BefeHHbIX 3a Nepuof HaxoXaeHus n3gaHns B bubnvorteke.

Utobbl OTpa3uTe UEHYy [OOKyMeHTa C Yy4eToM Ko3pMUMEHTOB nepeoueHkn 6ubnunotevHoro ¢oHaa,
ncnonb3yeTcsi CBoAHas crnpaBoyHas Tabnuua koadpduuneHTos (MpunoxeHue Ne 16).

[Mocne 3aBeplieHUMs MepONpUATUIA, NPEeaYCMOTPEHHbIX akTOM O CMNUCAHUM  UCKIIOYEHHbIX OOBLEKTOB
6mMbnmoTeyHoro oHOa, CBOAHBLIN 3K3EMMNMAP akra O CAMcaHMM UM OOKYMeHTamu, noaTBepXxAaarolmMmy BbiObITHE,
nepepaetcs B OyxranTeputo, BTOPOW IK3EMMMAP akTa CO CNUCKaMU OCTaeTCHa B OTAere KOMMIEKTOBAHUA U Hay4HOM
obpaboTtkn JIOYHB. Tpetuii - B oTAen-doHaoaepxaTensb.

Ha ocHoBaHWMM aKkTa O CNUCaHUKN UCKIMOYEHHbIX 00beKToB BubnmoTeuHoro poHaa Gyxrantepusa JIOYHB, otgen
KOMMMEKTOBAHUS U Hay4yHon o6paboTkm n oTaen-cpoHaoaepatenb BHOCAT M3MEHEHNSI B COOTBETCTBYHOLLUNE YYETHbIE
OOKYMEHTbI.

AKTbI O CNCaHUN JOKYMEHTOB M3 6MbGnmMoTeyHoro boHaa pernctpupytotcs B KHure cymmapHoro yveta - vyacthb
«BbIbbITHME fOKYMEHTOB 13 BubnuoTteydHoro coHaa» (MpunoxeHue Ne 76).

5.8.3. OcCo6eHHOCTU BbIObITUA 3NEKTPOHHbIX AOKYMEHTOB

BbIGbITME 3NEKTPOHHbIX JOKYMEHTOB Ha CbeMHbIX Hocutensx (MpunoxerHue Ne 13), MHCTaNNMPOBaHHbIX
M ceTeBbIX NOKaNbHbLIX AOKYMEHTOB U3 6uGnnoTteyHoro droHga 0opMIIAETCS akTOM O CMUCaHWMKU C yKasaHWem
NPUYMHBI UCKIMIOYEHUst UX U3 dhoHAa BMBnMoTekmn ¢ npunoxeHnem cnucka (MpunoxeHue Ne 13, 14).
B akT BKNoYaloTCs 3N1eKTPOHHbIE JOKYMEHTbI 00HO20 8uda, UCKNtoYaeMble o 0dHoU npuyuHe. MpuynHamu ans
UCKITIOYEHMS] MHCTaNNMPOBaHHbIX Y CETEBbIX JTOKaNbHbIX JOKYMEHTOB U3 hoHaa GMBNMOTEKN ABNSIOTCS:
- UCTeYeHMe cpoka OEVCTBUS AOTOBOPA, JIMLEH3VOHHOIO COrMalleHus:;
- yCTapernocTb MO COAepPXKaHuIo;
- yTpaTa: noTepsi AaHHbIX B pe3ynbTaTe BMPYCHOW UMM XaKePCKOW aTaku, noTepsi AaHHbIX B pesynbtate 6eacteuid
CTUXMMHOIO WM TEXHOTEHHOro XapakTepa, yTpata M0 HEeyCTaHOBMEHHbIM MpUYMHaM  (HEBO3MOXHOCTb
YCTaHOBIEHWNS1 MECTOHAXOXAEHMS! [LOKYMEHTA).

MprunMHamy ONsi UCKIOYEHWs] SNMEKTPOHHBIX JOKYMEHTOB Ha CbEeMHbIX HOCUTEnsiX WHdopMauun m3 doHaa
6UGnNMoTEKM, MOMMMO BhILLEYKA3aHHBIX ABMSOTCS:

- fedeKTHOCTb

- MOBpEXOEHUe CbEMHOro HocuTens, AedeKkTbl M MexaHU4Yeckue MOBPEXAEHUs [AUCKOB, HEMNpUroaHOCTb Afis

MCNOMb30BaHUs;

- HEMPOMUILHOCTE;

- yTparta noTpeGuTenbCkMx CBOMCTB A5 KOHKPETHON GUBnnoTeky;

- Nponaxa 13 OHA0B OTKPLITOrO AOCTyMNa, He BO3BpaT Monb3oBaTeneM, XulleHue, HeobpaTMmasi mopya unu ytparta B
pesynbTate 6eACTBUI CTUXMIAHOTO, TEXHOTEHHOMO UMM COLMANbHOMO Xapaktepa, yTpaTta no HeyCTaHOBMEHHbLIM
npuymMHaM (HEBO3MOXHOCTb YCTaHOBIIEHWS] MECTOHAXOXAEHUS JOKYMEHTA);

- HapyLLeHWe cucTeMHbIX TpebosaHmin 1.

Mocne yTBepXXOeHWs! akTa O CCaHUN CBeAEHMS! O BblObITUM 3NIEKTPOHHbIX JOKYMEHTOB U3 (hoHAa OTpaXatoTcs
BO BCEX YYeTHbIX hopMax, NpUHATLIX B Bubnumoteke.

BbiGbITHe ceTeBbIX yAaneHHbIX 3J1IeKTPOHHbIX JOKYMEHTOB He O(*)OpMJ'IﬂeTCﬂ cneynarbHbiIM OOKYMEHTOM.
I'Iop,TBepm,qumeM BbIObITMS N3 BMONMOTEYHOro (bOHﬂ,a ABNAETCA UCTe4YeHne cpoka nencTeums OOKyMeHTa (norosopa
mnnn COFJ'IaLUeHVIﬂ), gawuiero npaso gocTtyna K onpeneneHHon 0ase AaHHbIX (naKeTy) CceTeBbIX yaalieHHbIX JOKYMEHTOB,
M OTCyTCTBME OOroBopa uimn cornaweHus, OCbOpMJ'IeHHOFO Ha HOBbIN CpPOK.

5.8.4. YueT ntoroB gemxeHus ¢oHnos JIOYHB

Ntorn gBmxeHnst poHOoB nogeoasaTcsa B obwen KHure cymmapHoro y4vyeta u Peectpax cymmapHoOro yyera
3NIeKTPOHHbIX AokyMeHToB (Yactb Il «ATorm pgBwkeHus GMOGNMOTEYHOro (oHOAa: UTOrOBble AaHHbIE Ha KOHel,
OTYETHOro nepuogar») 6MbnMoTeyHoro oHAa Ha OCHOBAHUWM AAHHbIX CYMMAapHOro yyeta O MOCTYMSEHUU U BbIObITUM
OOKYMEHTOB.

n Ol'lepaLll/lOHHaﬂ CUCTEMA, ITOJ KOTOpOﬁ 3aIyCKaeTCd NUCK, B HACTOALIEEC BPEMS HE IPOU3BOAUTCS, HE IPOAACTCA U HE NOAACPIKUBACTCHL.
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NToroBble faHHble UMEIOT YeTbipe 00s3aTeNbHbIX NoKasaTens: COCTOANO0 Ha Havano rofa; NocTynumio 3a rof;
BbIObINO 3a roA; COCTOUT Ha KoHew, roaa. (MpunoxeHue Ne 78).

O6LebunbnmoTeYHbIN yyeT BeeT OTAen KOMMNNEKTOBaHNSA U Hay4yHon obpaboTku, yyeT cOBCTBEHHbIX (POHO0B —
oTaenbl-choHaonepKaTenu.

CeefneHus 06 NTOroBbIX AaHHbLIX (UKCUPYIOTCS B hOpMe rocyapCTBEHHOW cTaTtucTudeckomn otyeTHocTn Ne 6- HK.

5.8.5. OchopmneHue nepeaaym UCKNOYEHHbIX JOKYMEHTOB
HOPUANYECKUM U (PU3MYECKUM NULiaM

[Mocne yTBepXOEHWss akTa O ChNuUcaHuM [OOKYMEHTbl, CrucaHHble M3 ¢oHAa no npuyMHamMm BETXOCTH,
AedeKTHOCTH, YCTapenocTu MO COAEepXaHWo, HEenpouIbHOCTM MOryT nepegaBaTbCs Ha 6e3BO3Me3qHOW OCHOBE
IopPUaNYECKUM 1 PU3NYECKUM NnLIaM.

PeweHne o nepepade odopmnseTcsa KOMUCCMEN MO COXpaHHOCTU POHOOB AKTOM nepefayun, KOTOpbIi
npyKnagbiBaeTcs K AKTY O CnncaHum.

HeBocTtpeboBaHHble C TeueHue 6 (wecTn) MecsaueB C AaTbl CMCAHUMA OOKYMEHTbl MOryT HanpaBnATbCs B
MYHKTbI BTOPUYHOTO ChIpbs IGO0 yTUNIM3NpoBaThCA.

B cnyyae ytunusaumy cnmMcaHHbIX OOKYMEHTOB OMONIMOTEKOM KOMUCCUMEN COCTaBRSETCH akT 00 YHUUYTOXEHUMN.
HdokyMeHT (KBUTaHUWS O coadve B MyHKTbl BTOPUYHOMO ChIPbs, akT 00 YHUYTOXEHUW) MpunaraeTcs K akTy O ClMcaHuu
OOKYMEHTOB.

6. NMpoBepka HanNMuMA AOKYMeHTOB B (hoHAaax

6.1. MpoBepka HanUuusa [OKYMEHTOB — oOnpefefieHMe Hamnuuus 3aperncTpyMpoBaHHbIX B Y4YETHbIX perucrpax
OOKYMeHTOB BubnmnotevHoro ooHaa, a Takke UX COOTBETCTBUSI YY4ETHON JOKYMEHTaLMM.

6.2. B cootBeTCTBUM CO CpOKaMu nposeaeHuna npoBepokK, yCTaHOBJ1IEHHbIMU nOpH,D,KOM ydyeTta OOKYMEHTOB, BXOOALNX B
coctaB 0OGMGIMOTEYHOro CbOH,CI,a, onbnnoteka npoBOAUT nNJlaHOBble MO3TarHbie MNpPOBEPKU. Ona wnx npoeegeHnAa
COCTaBlideTCA njaH npoBepok Ha TeKyUJ,VIVI rog n Ha nepcnekTtnBy C yKasaHnemM npoBepAaemMoro obbema d)OHﬂ,a n ero
yacTeun, ucxoasa us I'IOTpe6HOCTel7| KOHTPOJ1A 3a UX COXPaHHOCTbIO N B 3aBUCUMOCTHU OT obbema (bOH,D,OB onbnunoTteku.

6.3. lNMpoBepka ¢oHAa B M/aHOBOM MOPsSiAKE OCYLLECTBMSIETCA B CreAyloLlne CPOKU: OOKYMEHTbl, MUMetlme B
ochopMIeHUn gparoueHHble MeTansbl U (MK) AparoueHHbIE KAMHU - €XXErogHo;

doHA peaknx 1 LEeHHbIX KHUT - OAMH pa3 B 5 ner;

doHabl Gubnuotek o 50 TbicAY YY4ETHbIX €ANHUL - OAMH pa3 B 5 neT;

doHabl Gubnuotek ot 50 Ao 200 ThiCAY YYETHBIX €OUHUL, - OOAWNH pa3 B 7 NET;

doHabl 6ubnmnotek ot 200 ThicsY A0 1 MUNNIMOHA YYETHBIX €AMHUL, - OAWH pa3 B 10 nerT;

6.4. |_|pl/l BblABJIIEHUN (baKTOB XUeHua, 3ﬂ0y|'|0Tpe6J'IeHl/Iﬂ nnn nopyn OOKyMEeHTOB, B Clly4dae CTUXuHoro GencrTeus,
noXxapa wunmn gpyrux l-I[Z)e3BbI‘-Ial7IHl::IX cmyau,m?l, Bbl3BaHHbIX 3KCTpeMalibHbIMU YCIOBUAMU, NMPU peopraHnsaumm umunum
nuKBugaumm 6MbnmoTekn npoBepkKa (*)OHﬂ,a npoBoANTCA B ob6s13aTensHOM nopagke.

6.5. MNpoBepka doHAa NpM cMeHe MaTepuarnbHO-OTBETCTBEHHOMO AO/MKHOCTHOrO fvua CTPYKTYPHOro noapasgerneHus-
hoHaodepxaTens NPoU3BOAMTCS Ha OCHOBaHUWM NpuKasa avpektopa ombnuoteku. Cpokv NpoBepku Mpu npueme-caaye
He pernmamMeHTUpOBaHbl M OroBapMBalOTCA B Mpukase. B Uensx ocyllecTBneHus onepaTvBHOW nepegadv npuHUMaeTcs
peLueHVe 0 NpoBepke BCero hoHAa U ero YacTu, MPUMEHNUTb CMOLLUHYH NPOBEPKY UK BbIGOPOYHYHO.

CnnowHasa npoBepka Bcero 6ubnuoreyHoro oHga — NpoBepka AOKYMEHTOB BCex noapasfenos 6ubnnoTeyHoro
¢oHAa B COOTBETCTBUM CO CPOKaMM, YCTAHOBIIEHHbIMU HOPMaTUBHBIMWU AOKYMEHTaMM.

YacTtuyHasa npoBepKa — MpoBepka onpedereHHOW COBOKYMHOCTM AOKYMEHTOB, BblAENEHHbIX MO KakoMy—nunbo
NPM3HaKy B CaMOCTOSATENbHbLIN MOApasden v SBMSALWUACA YacTblo obwero doHga 6ubnuotekn (poHAa YMTanbHOro
3ana, aboHemeHTa, OTAena peakux KHUr u T.4.).

BbibopoyHas npoBepka - MpoBepka OTAeNbHbIX AOKYMEHTOB MnM YacTu nogpasgena ¢oHga. Kak npasuno,
NpUMeHSIETCA B Cyyasix, Bbl3BaHHbIX HEOpPANHAPHBIMU 06CTOATENBCTBAMM.

6.6. OcHoBaHMeM Ans NnpoBedeHMs NPOBEPKN SBNAETCA nNpukas pykoBoauTens no bubnunoteke. MNprnka3om Ha3HavaeTcs
KOMMCCUSI NO OpraHuM3auMn 1 NPoOBEAEHUIO NPOBEPKM BO rMaBe C npeacepartenem. B coctaes komuccumn obssatensHo
BXOAWT OTBETCTBEHHbIV 3a MpoBepsAeMbln hOHA COTPYAHMK (a mpu nepegade doHaa 6mMbnmoTekn - n NPUHMMAIOLLMI
oHa 6nbnuoTekm), a Takke nNpeacTtaBuTenb byxrantepuu.

Jliobble n3meHeHns B COCTaBe KOMUCCUM OCPOPMIISIIOTCS NPUKA3OM.

B Npukase Takke ykasblBalOTCA CPOKM NPOBEAEHUSA MPOBEPKU.

6.7. HPOBepKe nognexar BCe BWObl OOKYMEHTOB Ha MatepualribHblX HOCUTENAX, He3aBUCMMO OT NPUCBOEHUA UM
perncrpaymoHHOro (I/IHBeHTapHOFO Homepa) n/vnn MapKMpoOBO4YHOIO 3HaKa.
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6.8. B ocHoBe npoBepku hoHAa 3anoxeH NPUHLNM CIIMYEHUS KaXO0ro AOKYMEHTa (3K3eMnnsipa), BKMOYEHHOro B hoHA
6mMbnuoTekn, € perncTtpamm WMHAMBUAYANbHOMO YyyeTa — pPerucTpauMoOHHON (MHBEHTApHOW) KHUFOW, YYeTHOro
(HymepaUuunoHHOro) katanora, permcTpaLmoHHON KapTOTEKOW NepUoanMYecKnx n3gaHum.

6.9. B npouecce nposepku choHOa NponsBoaUTCA Takke U3yyeHue U aHanus ¢oHAa, OCYLLUECTBNAETCA BTOPUYHBbIN
0oTGOp AOKYMEHTOB, BbIIBNIeHWE BETXMX, OedEKTHbIX, YCTapeBLUIMX N0 COAep)XaHWI0 JOKYMEHTOB, COOTBETCTBUE WX
NPOMUNI0 KOMMNNEKTOBAHUSA.

6.10. MNpoBepka hoHAa 3aBepLIaeTCs COCTaBNEHNEM aKTa O pe3ynbTaTax NPoBeAeHMs NPOBEPKU HANUumMs AOKYMEHTOB
6ubnunotevHoro oHAa U NPUNOKEHNEM K HEMY CMIMCKOB OTCYTCTBYIOLLMX JOKYMEHTOB.

6.11. B akTe o pesynbTtatax npoBepkn PUKCUPYIOTCS:
- CBEOEHUSA O KONMYecTBe JOKYMEHTOB 6ubnmnoteyHoro ooHaa No AaHHbIM yyYeTa; JOKYMEHTOB, MMEIOLLMXCH B HAnMuuu;
OOKYMEHTOB, OTCYTCTBYHOLLNX B BMbnnoteyHom oHae, JOKYMEHTOB, BblAAHHbIX YNTATENSIM HA MOMEHT NPOBEPKY;
- cBefeHus1 06 y4eTHbIX AOKYMEHTax NpoBEPSEMOro noapasaeneHus;
- HOMEp U1 AaTa akTa 0 NpoBeAeHWM NpeablayLlen NPOBEPKY;
- BbIBOAbl KOMUCCUU MO NPOBeEpPKe (MOMNOXUTENbHBIE MOMEHThI, HEAOCTaTKW, HApYLUEHWS);
- NPeanoXeHns No yCTPaHEHUD HeOOCTaTKOB B NpoBepsieMOM (POHAE; PEKOMeHZaumyM KOMUCCUMU MO AarnbHenemy
pa3BuUTUIO BUBNMoTEYHOro hoHaa.

K akty o pesynbtatax npoBepkM MOXeT npunaratbCs CMNUCOK AOKYMEHTOB, OTCYTCTBYHOLMX MO
HeyCTaHOBEHHLIM NPUYNHAM.

Ecnun Heobxoammo, K akTy cocTaBnsieTca ob6bACHUTENbHAs 3anmncka OTBETCTBEHHOIO nuLa.

AKT nognuceiBaeTcs npegcedartenemM M BCEMU 4YNeHaMn KOMUCCUM MO npoBepke PoHOa WM nepefaeTcs Ha
paccMoTpeHue gmpekTopy. AKT (CO cnuckamun) yTBepXxaaeT OMpPEeKTop.

6.12. Pegkue n ueHHble M3gaHus, usgaHns ¢ JOCTAaTOMHO BbICOKOW LIEHOM MO ONpeaeneHnto He MOryT BOWTWU B YMCHO
OTCYTCTBYIOLUMX MO HEYCTAaHOBMEHHbIM MpuUYMHaM, TakK Kak [AOfKHbl HaxoguTbCs nog 0cobbiv  HabnwogeHvem
GubnunoTtekaps (Ha 0COBOM pexnme XpaHeHus 1 JoCTyna).

6.13. Komuccusa onpegensieT BpeMeHHON CPOK AN pa3biCKaHUS BCeX U3AaHun, He 0BHapyXeHHbIX BOBpeMS
NMPOBEPKN U K YCTPaHEHWI0 BO3HUKLWNX HegopasymeHun. B TedyeHue aToro BpemeHn otpabatbiBaloTCs BCE BO3MOXHbIE
BEPCUN OTCYTCTBMSA OOKYMEHTOB (XMLLEHMe, OWwunbKM npu paccTaHOBKE, NepeaBMXEHUW OOKYMEHTOB, npueme UX Ha
XpaHeHue, HapyLleHne nNpaBun Bblgady nonb3oBaTensM, HegoCTaTkn B BEAEHUN yyeTa JOKYMEHTOB U T.4.).

6.14. Komuccmss BHOCUT npennoxXeHma no BO3MELWEeHU HeOoCTatkowmnx M3gaHun, ecnu 3TO BO3HMKMAO MO BUHE
COTpyAHUKa 6ubnunotekn; naet pekomMmeHaauunn no npeaoTepalleHno NnoTepb.

6.15. MNMpwn onpegeneHun pasmepa ywepba, NPUIMHEHHOIO HeAOoCTa4YaMu, XULLEHMAMM, CnegyeT UCXOauTb U3 TeKyLlen
BOCCT@HOBMTENbHOW CTOMMOCTU MaTepuarbHbIX LEHHOCTEN Ha AeHb obHapyxeHus yuwepba B COOTBETCTBMMU C MPUKa3OM
MuHcmHa Poccum ot 29 aBrycta 2014 r. Ne 89H 2. MNopa TekyLuei BOCCTAHOBUTENbHOW CTOMMOCTbIO NMOHUMAaeTCs CyMMa
OEeHEeXHbIX cpeacTs, KOTopas Heobxoouma AnNs BOCCTAHOBIIEHWS yKa3aHHbIX akTusoB. OTCYTCTByOLWIME B npouecce
npoBepkn oHA4a OOKYMEHTbl NPW HEBO3MOXHOCTM YCTAHOBMEHWUS BUHOBHbLIX UL, CAMCbIBAOTCA Kak "yObITKM nNO
HegocTadaM" no npaeunam GyxranTepckoro yyeta.

6.16. WcknioyeHne (cnucaHne) AOKYMEHTOB (KHUF, ApYrMX BWOOB [OKYMEHTOB), OTCYTCTBYIOLUMX Ha MecTe o
HeyCTaHOBMNEHHOM MNPUYMHEe, OCYLLECTBNAETCHA NO NpuyuHe "yTparta"; K akTy npunaraeTcs CNuUCoK OTCYTCTBYHOLLUX
OOKYMEHTOB M MOSACHUTEmNbHAasA 3anucka O Mepax Nno npefoTBpalleHuio yTpaTt M No pasbiCKaHUI0, BOCCTAHOBIIEHMUIO
OTCYTCTBYIOLLMX JOKYMEHTOB; K aKTy rpuraraeTcsi Cr1MCOK OTCYTCTBYIOLUNX JOKYMEHTOB M NMOACHUTENbHAasA 3anvcka o
Mepax no npefoTBpaLLEeHNto yTpaT U NO pasbiCKaHWIO, BOCCTAHOBMEHMNIO OTCYTCTBYHOLLMX [JOKYMEHTOB.

6.17. BenununMHa gonycTtMMoOro HopmMaTMBa CNMCaHUA OOKYMEHTOB, OTCYTCTBYHOLIMX B BMGnuoTeyHom ¢oHge no
HeyCTaHOBMEHHbIM MpUYnHaM, coctaBnseT - He bonee 0,2 % oT obbema TeKkyLien rogqoBon kKHUrosbigauwn. B criyyae
HapyLLeHWs YyCTaHOBIEHHOro HOpMaTnBa NPYHUMANTCH Mepbl MO BO3MeLLEeHMIo yilepba.

6.18. lMpu BbISBNEHWM B NpoLecce NPoBepkM hoHAa HeJOCTaLWMX JOKYMEHTOB Y HEBO3MOXHOCTU YCTAHOBMEHMWS
BMHOBHbIX 1L, yObITKM MO Hegocaa4Yam CrucbiBalOTCsl B COOTBETCTBUN C AENCTBYIOLLUM 3aKOHOAATENBCTBOM.

12 Tlpuxas MunucrepctBa dunancos P® or 29 aerycra 2014 r. No 89 “O BHeceHMM H3MEHEHHMII B TpMKa3 MHHHCTepCTBa (PMHAHCOB

Poccuiickoit @enepaunu ot 1 ngexabps 2010 r. Ne 1570 «O6 ytBepxaeHur EnuHOro miaHa cUeToB OyXraaTepCcKOro ydera JUisi OpPraHoB
rOCYAapCTBEHHOW BIacTH (IOCYIapCTBEHHBIX OPIaHOB), OPraHOB MECTHOTO CaMOYIIPABJIEHHs, OpPIaHOB YIPaBICHUS TIOCYIApCTBEHHBIMHU
BHEOIO/DKETHBIMU (DOHIAMH, TOCYJapCTBEHHBIX aKaJeMHHl HayK, TOCYIAapCTBEHHBIX (MyHHIMNATbHBIX) yupexaeHHd u WHCTPyKUMH MO ero
NPUMEHEHUION.
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6.1. MpoBepka HaNN4UsA INEKTPOHHbIX JOKYMEHTOB 6MbGnMoTeyHoro hoHaa

6.1.1. Cpoku 1 Buapl NpoBepok ooHAa ANEKTPOHHbIX JOKYMEHTOB 6ubnuoteku onpenensioTcs NepcnekTuBHbIM NANaHoM
NpoBepoK AOKYMEHTHbIX poHAoB brubnunoteku, MNnaHom pabotbl bBubnuoTtekn Ha rog.

6.1.2. TpoBepka ¢oHAA SMEKTPOHHbLIX AOKYMEHTOB Ha CbLEMHBLIX HOCUTENSAX MWHGOPMaUMM OCYLLECTBNSAETCA MO
efvHMLaM yveTa 1 xpaHeHus (ak3emnnsapsbl). Mpu 3ToM NpoBepsieTCcs Takke COXPaHHOCTb MHAPOPMaLMKN B 3NTEKTPOHHbIX
OOKYMEHTax, COOTBETCTBME CbEMHbLIX HOcCuTenen WHPOPMaLMM TEXHUYECKOMY W NporpammHoOMy obGecneyeHuto
onbnmnoTeku.

6.1.3. I'IpOBepKa CeTeBbIX JTOKallbHbIX N UHCTaAJNTMPOBAHHbLIX 3JIEKTPOHHbLIX AOKYMEHTOB OCYLUECTBIIAETCA NO agpecy
MeCTa XpaHeHUdA OOKYMeHTa U KOJIMYECTBEHHbIM MoKas3aTelidM, a TakKkKe MO KOHTPOJibHbIM CyMMaM, MO3BOJIALWLNM
BbIABUTb NSMEHEHUA B OKYMEHTE.

6.1.4. lNpoBepka 4OCTYNMHOCTU CETEBbIX YAaNeHHbIX 3NEKTPOHHbIX JOKYMEHTOB OCYLLECTBMASETCA C aApecoB BXoAa,
yKasaHHbIX B PeecTpe anekTpoHHbIX 6a3 AaHHbIX.

6.1.5. MNpoBepka oHOA IMEKTPOHHBLIX OOKYMEHTOB 3aBeplLuaeTcs cocTaBreHuem AKTa O pesynbTaTax npoBefeHus
NPOBEPKN HaNU4uMsa OOKYMEHTOB BbnnotevHoro hoHaa M NpUoXKeHUeM K HEMY CrMcKa AOKYMEHTOB, OTCYTCTBYHOLLMX
no onpepenenHon npuduHe. (MpunoxeHue 14a, 146).

6.1.6. PesynbTatbl nNpoBepku, 3aduKCMpoBaHHble B AKTe, paccmatpuatoTca Komuccmen no coxpaHHOCTU hoHaa
JIOYHB. Ha ocHoBaHuM pelueHns koMmccumn AKT nepenaeTcs Ha yTBEPXKAEHMNE pyKOBOAUTENs] OMOnNnoTeku.

7. Denonpon3BoACTBO B opraHM3aumm yveta cpoHga

7.1. Opranunsauusa paboTbl C JOKYMEHTaMu Mo yyeTy 6ubnmoTteyHoro coHaa ocyLLecTBRAAETCSa Mo npaBuiaMm BeOeHus
aenonpoussoactea. OdopmneHme OOKYMEHTOB NPOM3BOAMTCA B COOTBETCTBUM C TpeboBaHWMAMM, yCTaHOBMEHHBIMU
FOCT P 6.30-2003 «YHuduumpoBaHHas cucteMa OpraHu3aumoHHO-pacnopsanTesibHoNn OOoKyMeHTauumn, TpeboBaHus K
0hOPMIMEHNIO AOKYMEHTOBY.

7.2. CpoK/ XpaHeHuUst JOKYMEHTOB yCTaHaBNMBAlOTCS B COOTBETCTBMM C NpaBuiiamMy OpraHu3aumnm apxXMBHOro gena B
Poccuiickon ®eagepaunm n «lNepeyHem TUNOBBLIX YNPaBEHYECKNX apXMBHbLIX JOKYMEHTOB, 0Opas3yloLmMXcs B npoLlecce
OeATENbHOCTU roCcy4apCTBEHHbLIX OPraHoB, OpraHOB MECTHOro CaMOyMnpaBfieHWUsi U opraHu3aunii, C yKasaHMeM CPOKOB
XpaHeHus», yTeepxxaeHHbIM Npukaszom MuHnctepcTBa kynbTypbl Poccunckon ®egepaumm ot 25.08.2010 Ne 558.

Kateropus nokymeHTOB Cpok xpaHeHusA
PernctpaunoHHble KHUrm NMOCTOSIHHO, 0 NUKBMAALMM BMBnMoTekn
Onucu nHBeHTapHbIX HOMEPOB MOCTOSIHHO, A0 NUKBMAALUN B1BNMOTEKN

KHuru CyMMapHOro y4yeta 61bnmoTeyvHoro (bOHD,a MOCTOSIHHO, 40 NUKBMAALUMM BMOBNMOTEKN

Y4yeTHbIN (Tonorpaduryecknn katanor) MOCTOSIHHO, A0 NuKBMAaLun 6nbnmoTekn

TeTpagn yyeTa U3gaHuii, NPUHATBLIX OT

. NMOCTOSAHHO, A0 NUKBMAALNKM OUBNNoTEKN
nonb3oBaTternen B3aMeH YTePSAHHbIX

AKTbI O CNUCAHUN UCKIIOYEHHBIX OOBHEKTOB

10 net
61bnmoTevHoro ooHaa
[MepBUYHbIE yYETHbIE JOKYMEHTHI,
noaTBepxxaatoLme nocTynieHne JOKYMEHTOB B 5 ner
61bnmoTeYHbIn hoHA (aKTbl O Npueme-nepeaade,
HaknagHble, onucK, cyeTa)
AKTbI O NpMeme B 6MBIMoTEKy JOKYMEHTOB, 5 ner

NoCTynnBLUNX 6e3 nepBUYHbIX JOKYMEHTOB

AKTbl 0 pesynbTaTax NpoBeAeHUs NPOBEpKU

O OKOHYaHUsA o4vepeHOM NPoBEpPKU PoHaa
Hanuuusa JOKyMeHToB BubnunoteyHoro oHaa A pea P PKu cporn
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lMpunoxeHus

PopmMbl M 06pasLybl y4eTHbIX JOKYMEHTOB
(MpuMepHble hbopMbl)

[Mpunoxenue 1. VIHBeHTapHasa kKHura
MpunoxeHue 2. KapToyka perncrpaumm raseT, XypHanos
MpunoxeHue 3. KapToyka u3 y4eTHOro (PermcTpaLmoHHOro) katanora
MpunoxeHue 4. PeecTp nHAnBMAYanbLHOro yyeTa ayamoBmayanbHbiX JOKYMEHTOB U 3NEKTPOHHbIX JOKYMEHTOB Ha
CbEMHbIX HOCUTENAX
MpunoxeHue 5. PeecTp nHAMBMAYANbHOrO y4yeTa CeTeBbIX IOKaNbHbIX JOKYMEHTOB
MpunoxeHue 6. PeecTp nHanBmMayanbLHOro yyeTa ceTeBblX yaaneHHbIX (IMLEeH3UOHHbIX) JOKYMEHTOB
MpunoxeHune 7a. KHura cymmapHoro yyeTta bubnmoTtevHoro poHaa
Y.1. MNoctynneHve AOKYMEHTOB B hOHA
MpunoxeHune 76. KHura cymmapHoro yvyeta 6ubnmortedHoro poHaa
Y.2. BbibbiTME JOKYMEHTOB 13 dhoHaa
MpunoxeHune 78. KH1ra cymmapHoro yyeta 6ubnmnoteyHoro doHaa
Y.3. Utorm aBwxkenunsa 6ubnuoteyHoro doHaa
MpunoxeHune 8a. PeecTp (kHUra) cymmMapHoro ydeta CeTeBbIX NIOKanbHbIX PeCypcoB
Y.1. MocTynneHne AOKYMEHTOB B hoHA
MpunoxeHune 86. PeecTp (kHUra) CyMMapHOro y4eta CeTeBbIX JIOKanbHbIX PECYPCOB
Y.2. BbibbiTME JOKYMEHTOB 13 hoHaa
MpunoxeHune 8s. Peectp (kHUra) cyMMapHOro y4eTta ceTeBbIX floKalnbHbIX PeCcypcoB
Y.3. Utorm aemxkenuns 6ubnmnoteyHoro doHaa
MpunoxeHune 9a. PeecTp (KHMra) CyMMapHOro yyeta MHCTanMpoBaHHbIX JOKYMEHTOB
Y.1. OdhopmiieHO B A0CTYN
MpunoxeHune 96. PeecTp (KHWra) CyMmMapHOro yyeta MHCTannmpoBaHHbIX JOKYMEHTOB
Y.2. [locTyn npekpallieH
MpunoxeHune 98. PeecTp (kHUra) cyMMapHOro yyeta UHCTanMpoBaHHbIX AOKYMEHTOB
Y.3. Ntorn asmkeHust dhoHaa MHCTanIMpoBaHHbIX JOKYMEHTOB
MpunoxeHne 10a. PeecTp (kHura) cyMmMapHoro yyeta ceTeBbIX yaaneHHbIX (MMUEH3MOHHbIX) AOKYMEHTOB
Y.1. MocTynneHne JOKYMEHTOB B hoHA
MpunoxeHne 106. PeecTp (kHUra) CyMMapHOro yyeta ceTeBbIX yaaneHHbIX (TMUEH3NOHHbIX) AOKYMEHTOB
Y.2. [locTyn npekpavieH
MpunoxeHune 108. PeecTtp (kHWra) cymMapHOro y4eTta ceTeBblX yAaneHHbIX (IMLEH3NOHHbIX) AOKYMEHTOB
Y.3. NToru aBwmxeHuss doHaa CEeTEBbIX YAANEHHbIX (IULEH3WOHHbIX) JOKYMEHTOB
Mpunoxexne 11a. AKT 0 npueme NoXepTBOBaHUS
MpunoxeHne 116. AKT 0 Npueme 0ba3aTenbHbIX 9K3EMMIAPOB JOKYMEHTOB, NOCTYNMBLUVX B BMBNMOTEKY Ha
06e3B03MeE3HON OCHOBE

MNpunoxeHue 11B. AKT 0 NpuemMe JOKYMEHTOB, NOCTYNUBLLUX B OMOANOTEKY HA ©6e3B03Me3aHON OCHOBE (OT aHOHUMHbIX

NCTOYHMKOB)

[Npunoxenune 12a. XypHan (TeTpaab) y4eTa AOKYMEHTOB, NMPUHATbLIX OT YMTaTenen B3aMeH YTEePSIHHbIX

MNpunoxeHune 126. AKT 0 Nnpueme JOKYMEHTOB B3aMeH YTEPSAHHbIX

MNpunoxeHue 13. AKT 0 cnUcaHUM UCKMIOYEHHbIX 06bEeKTOB BrubnruotevyHoro doHaa no dopme (kog no OKY 0504144)

MNpunoxeHune 14. dopma cnucka K akTy 0 CrmcaHum UCKNIOYEHHbIX M3 BMBINMoTeYHOoro oHaa ceTeBbIX NoKanbHbIX
3NEeKTPOHHbIX JOKYMEHTOB

MNpunoxxeHne 146. Popma cnmcka K akTy O CMCaHUN UCKITIOYEHHbIX M3 BUBnoTe4yHoro oHaa MHCTanJMPOBaHHbIX
3NEeKTPOHHbIX JOKYMEHTOB

MNpunosxeHune 15. AKT 0 pesynbTaTtax NpoBepku bnbnuoteyHoro dooHaa

MNpunoxxeHune 16. KoadduLmreHTbl nepepacyeta CTOMMOCTU U34aHUN, NOCTYNUBLUMX B OMONMOTEYHbIN DOHA,
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https://cloud.mail.ru/public/nAY7/rJHfCNQ7k
https://cloud.mail.ru/public/DarN/VTArKzoMa
https://cloud.mail.ru/public/28Au/uUCCcfcdu
https://cloud.mail.ru/public/qUo9/21KMVWgdP
https://cloud.mail.ru/public/qUo9/21KMVWgdP
https://cloud.mail.ru/public/wVpZ/kMyUsszXa
https://cloud.mail.ru/public/Xftx/wXc8ves1V
https://cloud.mail.ru/public/QAnv/NctCycmCJ
https://cloud.mail.ru/public/2BiX/nTjJCBzMU
https://cloud.mail.ru/public/6tmj/U7E2psjkq
https://cloud.mail.ru/public/5h79/DJTEdQKdc
https://cloud.mail.ru/public/Efq1/TR5ofxVGV
https://cloud.mail.ru/public/9k74/iFee33ZDY
https://cloud.mail.ru/public/spJE/VoCw1E7TJ
https://cloud.mail.ru/public/rBLF/AP8N7UGEG
https://cloud.mail.ru/public/XnLD/F1FGro2gV
https://cloud.mail.ru/public/vozE/k91RGLAk4
https://cloud.mail.ru/public/Z5a8/R3WYbZsfL
https://cloud.mail.ru/public/iPAa/yCktApKSm
https://cloud.mail.ru/public/kduT/5TWjCgmuT
https://cloud.mail.ru/public/oDwy/Xg4iBWAu9
https://cloud.mail.ru/public/oDwy/Xg4iBWAu9
https://cloud.mail.ru/public/aC4j/VTwGL2ik9
https://cloud.mail.ru/public/aC4j/VTwGL2ik9
https://cloud.mail.ru/public/ZA9e/SB5HVsXZv
https://cloud.mail.ru/public/54Lz/Lc51ZqGA3
https://cloud.mail.ru/public/RDkC/d4iWGPETy
https://cloud.mail.ru/public/B2xM/QeNxxr5kd
https://cloud.mail.ru/public/B2xM/QeNxxr5kd
https://cloud.mail.ru/public/BwNJ/xgjqHJpsg
https://cloud.mail.ru/public/BwNJ/xgjqHJpsg
https://cloud.mail.ru/public/osmM/KF8jemmbr
https://cloud.mail.ru/public/VygL/6UvQnRqiH

